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Tree Manager Functionality 9.2

CAPPS Tree Manager is used to view, modify, delete and audit trees. Trees are
used to store hierarchical data such as SetlD, Chart of Accounts, report data etc.
Trees represent hierarchical data graphically. Other parts of the system can use the
trees that you have defined for hierarchical information — for reports, ChartField
combination editing, OLAP, summary ledgers, or security. You may update trees with
specifically-designed tools, and your changes are then automatically applied
throughout the system.

Section 2 - Working with Tree Viewer

Section 2 - Working with Tree Viewer

Tree Viewer is a read-only usage of CAPPS Tree Manager. It provides security
administrators with an easy way to limit designated users to read-only access for all
trees.

Viewing a Tree Using Tree Viewer
Section 2, Lesson 1 Exercise - Scenario: View an existing tree using Tree Viewer

The actions available in Tree Viewer are Display Options, Print Format, and Close. The
Navigation options are the same as in Tree Manager.

The following icons are available when displaying trees in Tree Viewer:

= Collapse Node: Click to close a node with its contents not showing.

- Expand Node: Click to expand a node with its contents showing all lower levels of
the hierarchy.

= _ Terminal Node: Represents a node that has no children.

¥ Branch Node: Represents a node that has been branched.

/& . Detail Value or Leaf (detail/lsummary trees only): Represents an individual field
value attached to a node at the end

% Expand Node Hierarchy: Expands all child objects.

Procedure

In this lesson you will:

- Search for and view a tree
- Customize your display options
- View how to email tree comments to a designated recipient
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Favorites : Main Menu

Personalize Content | Layout

Home

Workiist

EUT Course

Add o Favorites | Sign out

(@) Help

o Trusted sites

4y | ®on -

Step Action
1. Click the Main Menu button.
MainvMenu
2. Click the Scroll Down button.
-
3. Click the Tree Manager menu.
3 Tree Manager
4, Click the Tree Viewer menu.

r_'1 Tree Viewer
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ORACLE’
Home | ‘Wworkist | AddtoFavortes | Signout

FZVOJKES MalnvMenu > Tree Manager > Tree Viewer
&0 New Window (ZHelp [ http

Tree Viewer

Enter any information you have and click Search. Leave fields blank for a list of all values,

Limitthe numier of resuits to (up to 300): (300 |
Tree Hame: begins with +|[
SetiD: =~ A
Set Control Value:| begins with ||
Effective Date: | = v |

Description: begins with |||

Category: begins with v

Tree Structure ID: | begins with ||
Valid Tree: = v
Hode Field: begins with [

Detail Field: begins with v

[case Sensitive

pREpE &=

Search Clear  |pasic Search B Save Search Criteria

< | >

Done o Trusted sites 43 v ®00% ~

Step

Action

You are required to enter or look up a SetlD in CAPPS Tree Viewer to search for an
existing tree.

Click the Look up SetID (Alt+5) button.
@,

Click the 03200 link.
03200 Texas Baseline Agency 032

Click the Search button.
Search '

Notice the Search Results display all Trees with a SetlD of “03200".

Click the 032_TRANS_ACCTEXP link.
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Home | Workist | AddtoFavortes | Signout

Favorites - Main Menu > Tree Manager » Tree Viewer

Enew window (D Help [ Customize Page [ hitp

Tree Viewer

SetiD: 03200 Last Audit:  valid Tree
Effective Date: 010111901 Status: Active
Tree Hame: 032_TRANS_ACCTEXP  Expenditure Acct Budget rollup
Close Display Options Print Format
Collapse All | Expand All Find FirstPage Bl 80f33 ¥ Last Page]

[ 7000 - EXPENDITURE BUDGET

- CAP - Capital
COMM - Communications
CONSUM - Consumables

- OTHER - Other expenditures
PROF - Professional fees & senices
RENTAL - Rental

. SALARY - Salaries & wages

[=] Notify
Done o Trusted sites £5 - ®ow -
Step Action

10. There are three actions available in Tree Viewer:
- Display Options
- Print Format
- Close
Click the Display Options link.
Display Options

11. The Configure User Options page enables you to select the display options in a tree:
Display Node ID, Display Node Description, Display Detail Values and Show
Detail Descriptions.
The Display Levels option is not available if levels are not used. The default
number of lines per page is 60 but can be altered to the user's choice. Do not select
more than 300 lines per page since this may impede performance.

12. The Nodes Drag/Drop Default Action section enables you to set the default action

for dragging and dropping nodes.

The default selection is Paste As Child Node.
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RACLE

Favorites © Main Menu > Tree Manager » Tree Viewer

Configure User Options

Display Options:

Display Node Id
Display Node Description
Display Detail Values

Show Detail Description

[pisplay Levels

Display Lines Per Page: 80

Nodes Drag/Drop Default Action

O Paste As Sibling Node
@ Paste As Child Node

| Update | Cancel

Done || Trustedssites | #5 - ®0% -

Step

Action

13.

Click the Cancel button to return to the previous screen.

Cancel |

RACLE

Favorites - Main Menu > Tree Manager » Tree Viewer

Home | Workist | Addto Favorites

Enewwingow 2 Help [ Customize Page

Tree Viewer

SetiD: 03200 Last Audit:  Vvalid Tree

Effective Date: 01/01/1901  Status: Active

Tree Hame: 032_TRANS_ACCTEXP  Expenditure Acct Budget rollup
Close Display Options Print Format

Expand All

[=> 7000 - EXPENDITURE BUDGET

e CAP - Capital

COMM - Communications

CONSUM - Consumables

OTHER - Other expenditures

PROF - Professional fees & senices
RENTAL - Rental

SALARY - Salaries & wages

| notity. |

| o Trusted sites | %5 - ®wow -
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Step Action

14. Click the Print Format link.

Print Format

15. After you click the Print Format link, the Tree will display in it's fully expanded
format.

ORACLE’
Home | Workist | AddtoFavorites | Sign out

Fa\'ﬂ_ﬂtES MaiHvMEHU > Tree Manager > Tree Viewer
Enewwindow D el [ Customize Page Ehip &

Tree Print Format

SetiD: 03200 Last Audit: alid Tree
Effective Date: 01/01/1901  Status: Active
Tree Name: 032_TRANS_ACCTEXP Expenditure Acct Budget rollup

(£ 7000 - EXPENDITURE BUDGET
* [ CAP - Capital
[ 7351 - PERSONAL PROPERTY-CAPITALIZED
(= 7373 - PERSONAL PROPERTY-FURNISHINGS
(= 7376 - PERSONAL PROPERTY-FURNISHINGS
“ 2 7387 - PERSONAL PROPERTY-COMPUTER SOF
(% COMM - Communications
& 7276 - COMMUNICATION SERVICES
2 7504 - TELECOMMUNICATIONS-MONTHLY CHA
(% CONSUM - Consumables
7300 - CONSUMABLES
[ 7330 - PARTS-FURNISHINGS AND EQUIPMEN
[ 7334 - PERSONAL PROPERTY-FURNISHINGS.
(= 7374 - PERSONAL PROPERTY-FURNISHINGS
2 7378 - PERSONAL PROPERTY-COMPUTER EQU
[ 7380 - PERSONAL PROPERTY-COMPUTER SOF
(= 7382 - PERSONAL PROPERTY-BOOKS AND RE |
[£5 OTHER - Other expenditures
2 7211 - AWARDS
[ 7973 - OTHER CASH TRANSFERS WITHIN FU
[£2 PROF - Professional fees & services
2 7239 - CONSULTANT SERVICES-APPROVAL B
[ 7240 - CONSULTANT SERVICES-OTHER
(2 7242 - CONSULTANT SERVICES-COMPUTER
@ 7245 - FINANCIAL AND ACCOUNTING SERVI =

Done o Trusted sites 45 - ®ow -

Step Action

16. To print the tree on the Tree Print Format page, right-click on the mouse and
follow the prompts to print.

In this case, click the down arrow on the vertical scrollbar to display the Return
button.

17. To return to the Tree Viewer page, click the Return button.

Return

18. You can perform additional actions on the selected tree by using the links and
images on the blue horizontal navigation bar.
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Step Action
19. CAPPS trees present data in a parent/child hierarchical relationship.

The highest level of the hierarchy is the root node. The root node in this example is
7000 - EXPENDITURE BUDGET.

A node represents a specific value in the Chart of Accounts tables. In this example,
7000 is a value from the GL_ACCOUNT _TBL.

20.

Listed beneath the root node are parents or second level nodes (e.g CAP, COMM
etc).

Home | Workist | AddtoFavortes | Sign out

Favorites | Main Menu > Tree Manager » Tree Viewer
) New Window (2 Help [ Customize Page [ hitp

Tree Viewer
SetiD: 03200 LastAudit  Valid Tree
Effective Date: 01/01/1801  Status: Active

Tree Hame: 032_TRANS_ACCTEXP Expenditure Acct Budget rallup

Close Display Options Print Format

Collapse All | Expand All Find FirstPage [l 80f33 [N LastPage]

(2% 7000 - EXPENDITURE BUDGET

CAP - Capital

- COMI - Communications
CONSUM - Consumables
OTHER - Other expenditures

- PROF - Professional fees & senices
RENTAL - Rental
SALARY - Salaries & wages

(=] Notify

o Trusted sites 43 - B100% <

Step

Action

21.

Click the Expand All link to view the second level nodes.

22.

Notice the entire tree has been expanded.

The open yellow folders indicate a node that has been expanded and is showing
child nodes or detail values. The gray folders indicate a node that has neither child
nodes or detail values.
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Step Action

23. The Chart of Account entries:

7361 - PERSONAL PROPERTY-CAPITALIZED

7373 - PERSONAL PROPERTY-FURNISHINGS

7376 - PERSONAL PROPERTY-FURNISHINGS

7387 - PERSONAL PROPERTY-COMPUTER SOF are considered child nodes
under the parent or second level node CAP - CAPITAL.

Nodes at the same level are considered siblings (e.g. 7361, 7373, 7376, 7387.)

24. Click the down arrow on the vertical scrollbar to display the rest of the tree.
25. Click the Collapse All link.
26. To search for a specific node, click the Find link.

Findl

Home | ‘Workist | AddtoFavortes | Signout

Fa\’ovmes MalnvMenu o M'Enager C L‘E’TIE"»\/‘.‘Z‘IITUDW @HEHJ BCUS(QH\IZBFGQE ﬁhm)
Find Value
Account @,
Description: !—
[case sensitive Search
[l Exact Matching
Step Action
217. Click the Look up Tree Node (Alt+5) button.
OJ
28. This Look Up will search the GL_ACCOUNT _TBL for the Account information.
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Step Action

29, Click the 7211 link.
7211

30. Click the Find button.
Figh |

31. Notice the 7211 - AWARDS node is displayed.

32. The Notify button is used to email your comments about the tree to your colleagues,

as needed.

ORACLE"

Favgrites . Main Menu > Tree Manager » Tree Viewer

7000 »OTHER =721
Collapse All | Expand All Find

- e ISAWARDS %

' G2 7373 - OTHER CASH TRANSFERS WITHIN FU
¥ PROF - Professional fees & senicss
NTAL - Rental

** EE) SALARY - Salaries & wages

=] Notity

ENewWindow (P Help [& Customize Fage [ hitp

Tree Viewer

setiD: 03200 LastAudit  valid Tree

Effective Date: 01/01/1801  Status: Active

Tree Hame: 032_TRANS_ACCTEXP  Expenditure Acct Budget rollup
Close Display Options Print Format

FirstPage B Sof33 [ LastPage]

Home | Workist | AddtoFavortes |  Sign out

Done

+f Trusted sites v ®i00% ~
)

Step Action

33. Click the Notify button.
=] Notify |

34. A Workflow Notification page display to enable you to send an email notification

regarding the tree.

Page 9




©

CAPPS Financials

Centralized Accounting and Payroll/Personnel System

EUT Course

ORACLE"

Favorites ~ ‘ Main Menu~ > Tree Manager ~ » Tree Viewer

Home

Workdist Add to Favorites.

Mew Windnw | Hain |

ize Page | B

Sign out

Workflow Notification

Send Notification

Close To:

Collapse All | E cc:‘

Priority: v
Subject: |<Enter Subject here> ﬁ‘é
Template: | workfiow Notification
* ) PROF - P| - ~
S TR Priority: %NotificationPriority "
) SALARY Date Sent: 2015-08-10
= Noty Message:

Effeq  Type names or email addresses in the To, CC, or BCG fields, using a semi-colon as a separator.
Click LOOKUP RECIPIENT to search for a name. Click DELIVERY OPTIONS fo view or change the method of the send

Notification Details

Lookup Recipient

Delivery Options
[CJRichText

Click OK to send this notification and exit this page. Click Cancel to exit this page without sending a notification.
Click Apply to send this notification and remain on this page

oK Cancel Apply

Help

#100% ~

Step Action
35. Click the Cancel button.
Cancel
36. Congratulations! You have successfully completed this lesson.

End of Procedure.

Section 3 - Working with Tree Manager

Section 3 - Working with Tree Manager

Tree Manager enable you to view, create and modify trees used in CAPPS
applications.

The most commonly used tree structures in CAPPS Tree Manager are defined as
Detail-Value or Node-Oriented:

o Detail-Value Trees - In the most basic type of tree, the lowest level — that is,
the level farthest to the right in the tree — holds detail values. The next level is
made up of tree nodes that group together the detail values, and each
subsequent level defines a higher-level grouping of the tree nodes. This kind
of tree is called a detail tree. In a detail tree, the lowest level in the hierarchy
consists of the detail values, which are represented by leaves; (these trees

are sometimes called summer trees.)

e Node-Oriented Trees have no leaves, and are sometimes called winter
trees. Each node is a valid ChartField value.
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Viewing a Tree Using Tree Manager

Section 2, Lesson 1 Exercise - Scenario: Viewing navigation using Tree Manager

Using Tree Manager to view Trees provides additional options on the navigation bar

to:

e Save As a different name
¢ View Tree Definitions and
o Export to PDF

This lesson will also view the difference between the Summer and Winter detail
trees.

Procedure

In this lesson, you will view a Node-Oriented (winter) tree and a Detailed-Value (summer) tree
using the Tree Manager and learn how to use the navigation bar.

Home ‘Workiist Add to Favortes | Sign out

Favarites i Main Menu

Persenalize Content | Layout @ Help

Done o Trusted sites 43 - ®100% -

Step

Action

Click the Main Menu button to navigate to the Tree Manager menu.
Mainj’lenu
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Step

Action

2.

Click the Scroll Down button.

-

Click the Tree Manager menu.

[ Tree Manzger

Personalize

ORACLE

Favorites : Main Menu

Search Menu:

a
3 Production Control
3 Products

£3 Program Management
3 Project Costing

3 Promotions

3 Proposal Management
3 purchasing

& Qualty

3 Real Estate Management:

€3 Reporting Tools
3 Resource Management
3 Risk Management
€3 SCM Integrations
(3 Services Procurement

3 Set Up Financials/Supply Chain

B3 Sourcing

&3 staffing

3 Statutory Reports

3 Supplier Contracts

£ supply Planining

3 TFC Reports

3 Travel Administration
3 Travel and Expenses
3 Tree Manager

3 VAT and Intrastat

3 Vendors

03 Worklst

[E change My Password
[E my Dictionary

E My Feeds

B my Personalzations

-

®

v v v e v v e rvoer v ervoevowow v v v}

£ Tree Utiities
[5] Tree Auditor
[5] Tree Manager
[5] Tree structure
[5] Tree viewer
[5] TX Tree Auditor

Home | Workist | AddioFavortes | Signout

(@) Help

Done

o Trusted sites 45 - ®io% -

Step

Action

Click the Tree Manager link.
|5] Tree Manager

If you have performed a previous search it will default to the Tree Name and SetlD

fields. If not, enter the appropriate values.

To display tree 032_TRANS_ACCTEXP, click the Search button.

Search

Tree 032_TRANS_ACCTEXP is displayed.

Notice that Save As is an option in Tree Manager since you may copy or modify a

tree.

Save As is not available in Tree Viewer since trees may only be displayed, not
copied or modified.
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ORACLE"
Home | Workist | AddtoFavortes | Sign out

Favorites : Main Menu > Tree Manager > Tree Manager

Enewwindow (DHelp & customize Page & http

Tree Manager

SetlD: 03200 Last Audit:  valid Tree Mode: Display | Check Out Tree (),
Effective Date: 01/01/1901  Status: Active
Tree Name: 032_TRANS_ACCTEXP Expenditure Acct Budget rollup

Save As Close Tree Definition Display Options Print Format Export to PDF

Collapse All | Expand Al Find First Page Il 80f33 [[¥ Last Page]

[ 7000- EXPENDITURE BUDGET  Fie &
i B3 CAP - Capital

B3 COMM - Communications

+ (31 CONSUM - Consumables

i [ OTHER - Other expenditures

i 1 PROF - Professional fees & senices

+ (31 RENTAL - Rental

[ SALARY - Salaries & wages

=] Hotify

Done o Trusted sites sy~ ®ao% -

Step Action

9. Tree Definition is an option that is only displayed on the Tree Manager page. This
option specifies:

*Tree structure.

*The tree name and key values.
*How the tree handles detail values.
*Whether the tree uses levels.

Click the Tree Definition link.

Tree Definition

10. The Tree Definition and Properties are displayed.

These are defined when the tree is created. Some properties may be modified.
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ORACLE’
Home | ‘Wworkist | AddtoFavortes | Signout

Favorites - Main Menu > Tree Manager » Tree Manager

Enewwindow (D Help [ Customize Page [ hitn

Tree Definition and Properties

*Tree Name: |032_TRANS_ACCTEXF

*Structure ID:

“Effective Date:  [0101/1901 Bl -grapyg; [Active v

“Description: |Expenditure Acct Budget rollup

“Category: [CoMmTMENT_CTRL @,

“Use of Levels: Performance Options
*SetiD: 03200 @,

Al Detail Values in this Tree Node Count: a3
Allow Duplicate Detail Values
Leaf Count: 0
Level Count: 4
Perform Audits Branch Count: 0
Save As Save As Draft Close
Done o Trusted sites 43 v ®00% ~

Step Action

11. Click the Close button.
Close '

12. Click the Status list to display a list of valid values.
v

13. Notice that Active and Inactive are the only two valid statuses.

14. Click the Define Tree Levels link to display the Tree Levels.
Define Tree Levels

15. The Tree Levels page is used to add, delete, and modify tree-level information.
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ORACLE’
Home | Workist | AddtoFavortes | Signout
Favgrites - Main Menu > Tree Manager > Tree Manager
Enewwindow (D Help [ Customize Page [ hitp

Tree Levels

Tree Name:  032_TRANS_ACCTEXP

Customize | Find | View /.

Level llame All Values Description View Detail  Delete

ALL ALL View Detail  Delete

BUD_CONTRL O Budget Control View Detail  Delete

ACCOUNT O Account code View Detail  Delete

LEVEL4 O View Detail  Delete

[ oKk | | Add |
Dore | | | | Trustedsites 43 - Rk -

Step Action

16. To display more details on the All level, click the View Detail link.
View Detail

17. Details of the ALL Tree level are displayed.

ORACLE"

Home | Workist | Addto Favorites

Sign out
Favortes  Man Menu > Tree Manager » Tree Manager

) New Window (2 Help [ Customize Page [ hitp

SetlD: 03200  Level Name: ALL

Tree Level Information Find | view a1l First E 1 or1 I (a5t

=
“Effective Date: 01/0111901 Status:

“Description: ALL
Short Description: ALL

[ ok | cancel || Appiy |

Done

+ Trusted sites 43 v R100% v
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Step Action

18. Click the Cancel button.

ORACLE"
Home | Workist | AddtoFavortes | Sign out
Favarites © Man Menu > Tree Manager > Tree Manager
0 New Window (ZIHelp [& Customize Page 5 hiip
Tree Levels
Tree Name:

032_TRANS_ACCTEXP

Customize | Find | view 21| B | B

First K 14074 O Last
Level lame All Values

Description

View Detail  Delete
ALL ALL view Detail ~ Delete
BUD_CONTRL | [] Budget Control View Defail  Delete
ACCOUNT O Account code view Detail  Delete
LEVEL 4 4]

View Detail  Delete

oK Add

Done

Trusted sites - W 00% -
&

Step Action
19.

Click the OK button to return to the Tree Definition and Properties page.
oK
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Home wort

Add to Favorites

Favorites

Main Menu > Tree Manager > Tree Manager

B new window (BHeip Custornize Page & htp

Tree Definition and Properties

*Tree Name:

*Structure ID:

“Effective Date: | status: [Actve @
“Description: |Expenditure Acct Budget rallup

“Category: COMMITWENT_CTRL @, Define Tree Levels
Perfarmance Options
<Use of Levels: | Stictly Enforced g  Performance Options

*SetiD:

All Detail Values in this Tree Hode Count: 33
Allow Duplicate Detall Values
Leaf Count: 0
Level Count: 4
| Perform Audis | Branch Count: 0
[ ok | | Close |
Done | & Trustedssites | - ®ow -

Step Action

20. Click the Close button to return to the Tree Manager page.

Close

RACLE

Favorites : Main Menu > Tree Manager > Tree Manager

Home. wort

Add to Favorites Sign ou

B new window (ZHeip Custorize Page & htp

Tree Manager

SetlD: 03200 Last Audit:  Valid Tree Mode: Display | Check Out Tree %
Effective Date: 01/01/1901  Status: Active
Tree Name: 032_TRANS_ACCTEXP  Expenditure Acct Budget rollup

Save As Close Tree Definition Display Options Print Format Export to PDF

Collapse All | Expand Al

[ 7000 - EXPENDITURE BUDGET ~ Fir i
CAP - Capital

COMM - Communications

CONSUM - Consumables

OTHER - Other expenditures

PROF - Professional fees & senices
RENTAL - Rental

SALARY - Salaries & wages

| Hotity |

Done || o Trustedssites | S5 - ®uow -
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Step Action

21. Click the Display Options link to view the Configure User Options page.
Jisplay Options

22. The Configure User Options page specifies what information appears on the Tree
Manager page.

In the Display Options section, you may turn the Display Detail Values and
Show Detail Description on and off by using the check boxes.

23. The Nodes Drag/Drop Default Action section enables you to set the default action
for dragging and dropping nodes.

The default selection is Paste As Child Node.

Home | Workist | AddtoFavorites | Sign out

Fa\‘ﬂ'ﬂtES MEWH'MEHU > Tree Manager > Tree Manager
Enewwindow DHelp & Customize Page & nitp

Configure User Options

Display Options

Display Node Id

Display Node Description
Display Detail Values
Show Detail Description
[ ispiay Levels

Display Lines Per Page: 60

Nodes Drag/D

O Paste As Sibling Node
@ Paste As Child Hode

Update Cancel

Done o Trusted sites 45| ®ooow -

Step Action

24, Click the Cancel button to return to the Tree Manager page.
Cancel

Page 18




CAPPS Financials C@pps

Centralized Accounting and Payroll/Personnel System
EUT Course

ORACLE"
Home | Workist | AddtoFavortes | Sign out

Favorites | Man Mlenu > Tres Manager > Tree Manager
Enewwindow (DHep [ customize Page [ ntp

Tree Manager

SetlD: 03200 Last Audit:  Valid Tree Mode: Display | Check Out Tree /s
Effective Date: 01/01/1901  Status: Active
Tree Name: 032_TRANS_ACCTEXP  Expenditure Acct Budget rollup

Save As Close Tree Definition Display Options Print Format Export to PDF

Collapse All | Expand All ] First Page K1l 80f33

[ 7000- EXPENDITURE BUDGET  Fie &
i B3 CAP - Capital

B3 COMM - Communications
CONSUM - Consumables

B OTHER - Other expenditures

i 1 PROF - Professional fees & senices

+ (31 RENTAL - Rental

[ SALARY - Salaries & wages

=] Hotify

Done o Trusted sites 45| ®ow -

Step Action

25. Click the Print Format link.

rint Format |

26. After you click the Print Format link, the Tree will display in it's fully expanded
format.

You must use the right-click on your mouse to display the print option.
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Favorites : Main Menu > Tree Manager > Tree Manager

Tree Print Format

SetiD: 03200 LastAudit  valid Tree
Effective Date: 01/01/801  Status: Active
Tree Name: 032_TRANS_ACCTEXP

[ 7000 - EXPENDITURE BUDGET

[ CAP - Capital

" [ 7361 - PERSONAL PROPERTY-CAPITALIZED
[ 7373 - PERSONAL PROPERTY-FURNISHINGS
(2 7376 - PERSONAL PROPERTY-FURNISHINGS

" [ 7387 - PERSONAL PROPERTY-COMPUTER SOF

(2 COMM - Communications

i 2 7276 - COMMUNICATION SERVICES

" & 7504 - TELEGOMMUNIGATIONS-HONTHLY CHA

(2 CONSUM - Consumables
(2 7300 - CONSUMABLES

" [ 7330 - PARTS-FURNISHINGS AND EQUIPHEN
[ 7334 - PERSONAL PROPERTY-FURNISHINGS
(2 7374 - PERSONAL PROPERTY-FURNISHINGS
(2 7378 - PERSONAL PROPERTY-COMPUTER EQU

" [ 7380 - PERSONAL PROPERTY-COMPUTER SOF
[ 7382 - PERSONAL PROPERTY-BOCKS AND RE

(£ OTHER - Other expenditures

B 7211 - AWARDS

[ 7973 - OTHER CASH TRANSFERS WITHIN FU

[ PROF - Professional fees & senices

" [ 7239 - CONSULTANT SERVICES-APPROVAL B
(5 7240 - CONSULTANT SERVICES-OTHER
(2 7242 - CONSULTANT SERVICES-COMPUTER

" [ 7245 - FINANCIAL AND AGCOUNTING SERVI

Expenditure Acct Budget rollup

Al Accelerators

Create Shortout
Aadd to Favorites..
Vigw Source

Encoding

int.
Print Preview,
Refresh

Append to Existing PDF
Canvert to Adobe PDF
Export to Microsoft Excel
Send to Oneliote

Properties

EUT Course

Home. Workiist Add to Favorites

Enewwindow DHelp B Customize Page Ehitp 4

o Trusted sites sy~ ®ao% -

Step Action

27. Select the Print... menu.

Worklist
2
[ Generel | Optons| -
Enewwindow (DHelp & customize Page & hitp 4
Select Printer
T L2APO018BHDELHP 473
|S#, P00 195HDELXE 7346 &PQDSEQHDELHPW]E
\S24 P00 195HDELXET346 g4 PSOT00HLBIHP3015)
4| | & T 3|
] E;a::m Ready [Pt toe
1 | oo
Page Range
®a Mumber of copies:
Q Pages: -H
Enter ether 2 single page number or 3 single ' ﬂ
page range. For example
[_Pie [ Concel Apply
(E 7300 - CONSUMABLES
" [ 7330 - PARTS-FURNISHINGS AND EQUIPHEN
[ 7334 - PERSONAL PROPERTY-FURNISHINGS
(2 7374 - PERSONAL PROPERTY-FURNISHINGS
[ 7378 - PERSONAL PROPERTY-COMPUTER EQU
i & 7380 - PERSONAL PROPERTY-COMPUTER SOF
[ 7382 - PERSONAL PROPERTY-BOCKS AND RE ||
(£ OTHER - Other expenditures
B 7211 - AWARDS
[ 7973 - OTHER CASH TRANSFERS WITHIN FU
[ PROF - Professional fees & senices
i & 7239 - CONSULTANT SERVICES-APPROVAL B
(5 7240 - CONSULTANT SERVICES-OTHER
(2 7242 - CONSULTANT SERVICES-COMPUTER
2 7245 - FINANCIAL AND ACCOUNTING SERVI a
Done o Trusted sites | - ®uow -

Page 20




CAPPS Financials ©

Centralinad Accounting and Payrollf Personnel System
EUT Course

Step Action

28. Click the Print button.
Prirt

29. Click the Return button to display the Tree Manager page.

Favorites - | Main Menu~ > Tree Manager - > Tree Manager |
Home | Workist = AddtoFavortes | Sign out
ORACLE Menu | Search 3 | Advanced Search |o| Last Search Results

New Window | Help | Personalize Page | i

Tree Manager
Mode: Dispiay | Check Out Tree 7
SetlD 45500 Last Audit Valid Tree

Effective Date 01/01/1901 Status Active
Tree Name 45500_CC_ACCT_LBB  Comm Control Account Rollup

Save As Close Tree Definition Display Options Print Format Export to PDF

Collapse All | Expand All Find First Page (4 15 of 107 Last Page

(£ 700000 - Expenditore Budget &

i ) LB1001 - LBB-Salaries & Wages

I 57 LB1002 - LBB-Other Personnel Costs

I+ 5 LB20D1 - LBB-Professional Fees & Svcs
I~ 57 LB2002 - LBB-Fuels and Lubricants

I+ 57 LB2003 - LEB-Consumable Supplies

- 57 LB2004 - LBB-Usiities

I+ 57 LB2005 - LBB-Travel

I+ 57 LB2006 - LBB-Rent, Buildings

i (&1 LB2007 - LBB-Rent, Machine & Other
LB2009 - LBB-Other Operating Expense
LB3001 - LBB-Client Services

i 1 LB4D00 - LBB-Grants

I~ 57 LB5000 - LBB-Capital Expenditures

(&1 189999 - LBB-Not Rel o LBB Tracking

(=] Notity

®100% ~

Step Action

30. Click the Export to PDF link.
Exporiio PDH

31. The Export to PDF page is used to export part of a tree or an entire tree to a PDF
file.

32. When exporting a tree to PDF format, you can export the tree with or without
expanded branches, detail values, detail descriptions, and level information
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Export to PDF

Process Monitor

Tree Node 700000
PDF Gptions

Reset Indentation Limit

[/ Expand Branches

[ Show Detail Values

[ snow Detail Description

Show Levels

Close

#100% ~

Step

Action

33.

Click the Run button.

34.

The Process Scheduler Request page appears to display the report description,
process name, process type and output format.

Process Scheduler Request

UserID 00010003022 Run Control ID 7246

Sorve oo I 7| Fun oo S|
Run Time Resel to Current Dale/Time

L
Tmezons o,

Process List

Select Description Process Name Process Type *Type Distribution

PSTREE2PDF PSTREE2PDF Bl Publisher [weo ] m [FDF v Distribution

®100% v
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Step Action

35. Click the OK button.
36. Jot down the Process Instance number, in this lesson, 27716. This helps you

identify the process to check its status.

Export to PDF

Process Instance:27716

Tree Node 700000

PDF Gpticns

Reset Indentation Limit

["] Expand Branches

[] Show Detail Values

["] Show Detail Description

Show Levels

Close

®100% v

Step Action

37. To ensure the process is running, click the Process Monitor link.

38. Instance 27716 displays on the first line with a Run Status of "Queued" and a
Distribution Status of "N/A".
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Favorites~ | Main Menu~ > Tree Manager ~ > Tree Manager > Process Monitor
Home | Workist | AddtoFavortes | Sign out
ORACLE Menu ~| Search 3> | Advanced Search (2l Last Search Resulls

New Window | Help | Personalize Page | i
Process List || Server List

View Process Request For

User ID[000100030Z x @, Type v|[Date Range_~| From|o6r232015 [ To[06723/2015 |15 Refresh
Run Status v D Status | [ save On Reiresh

Process List Personalize | Find | view Al | C9 1B First (© 1-20r2 ) Last
Select Instance Seq. Process Type Process Name  User Run Date/Time Run Status E‘t:'”b“""” Details
27716 BI Publisher PSTREEZPDF 00010003022  06/23/2015 11:59:20AM CDT Queued NA Details
27715 Bl Publisher PSTREEZPDF 00010003022  06/23/2015 11:44:54AM CDT Success Posted Details

Go back to Tree Manager
[ Save | |[=] Notify

Process List | Server List

Step Action

39. Click the Refresh button until the Run Status is "Success" and the Distribution
Status is "Posted".

Click the Refresh button.
Refresh

40. Click the Refresh button.

41, The Run Status is now 'Success' and the Distribution Status is 'Posted’, the
process ran successfully.
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Favorites~ | Main Menu~ > Tree Manager - > Tree Manager > Process Monitor
Home Worklist Add to Favorites Sign out
ORACLE Menu ~| Search » | Advanced Search [zl Last Search Results

New Window | Help | Personalize Page | T
Process List Server List

View Process Request For

User ID/00010003022 /@, Type ~|[DateRenge | From 061232015 5 Te[06/232015 |5 [
severl v] mame @ nsmnce w©
Run Status| v Distribution Status | [ save On Reiresh

Process List Personalize | Find | View Al | | First @ 12012 % Last
Select Instance Seq. Process Type Process Name  User Run Date/Time. Run Status. g‘t:::.‘:““”” Details
27716 Bl Publisher PSTREEZPDF 00010003022  06/2372015 1158-20AM CDT  Success Posted  Details
27715 Bl Publisher PSTREE2PDF 00010003022  D6/232015 114454AMCDT  Success Posted  Details

Go back to Tree Manager
[5] Save | [=] Notily

Process List | Server List

Step Action

42. To print the "Posted" report, you must navigate to the Report Manager page.

Click the Main Menu button.
Main Menu =

43. Click the Reporting Tools menu.
{7 Reporting Tools 3

44, Click the Report Manager menu.
|j Report Manager
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Favorites + Main Menu~ > Reporting Tools ~ > Report Manager i
Home | Worklist | AddfoFavortes | Sign out
ORACLE" Menu | Search 3 | Advanced Search [g] Last Search Results

New Window | Help | Personalize Page | 5
List || Explorer || Administration | Archives

View Reports For

Folder [N ~|  Instance to Refresh
Name Created On [5) [Last v| 1| [Days  ~
Reports Personalize | Find | View All | [[E  First @ 1011 % Last
Report Report Description Folder Name Elim s [rocess
1 Report
|5l save

List | Explorer | Administration | Archives

Step Action

45, Click the Administration tab.

Administration

46. Notice the report will have the same Instance number as it did in Process Scheduler.
The PDF description will also contain the same Process Instance number to ensure
you are selecting the correct PDF file.
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Favorites ~ Main Menu~ > Reporting Tools ~ > Report Manager

Home

ORACLE Menu | Search | Advanced Search  [g Last Search

List || Explorer || Administration || Archives

View Reports For

UserID[00010003022 x| Type| v Last ~|
Status | | Folder| ~| Instance
Report List Personalize | Find | View All | (2 | (2
Report Pres. ) Request
er=2 D Instance De3cription Date/Time
0 20901 27716 PSTREE2PDF - 45500_CC_ACCT_LBB_27716.pd1 Joad o0t
=] 20899 27715  PSTREEZPDF - 45500 CC_ACCT_LBB_27715.501 [ 20 a0n
O 20860 27677  GL Journal Pasting Sy

SE\EC\ Al DDESE\GC[AH

Delete | ojick the delete button to delete the selected repori(s)

5] Save

List | Explorer | Administration | Archives

to

First 4
Format

Acrobat
(.pdf)
Acrobat
(*.pdf)
Text
Files
bxt)

130f3'Y Last

Status  Details
Posted  Details

Posted  Details

Posted  Details

Worldist Add fo Favorites Sign out
Results

New Window | Help | Personalize Page | [

Refresh

Step

Action

47.

Click the PSTREE2PDF - 45500 CC_ACCT_LBB_27716.pdf link.

PSTREE2PDF - 45500_CC_ACCT_LBE_27716.pdf

48.

The Tree structure details: Tree definition, levels and export options and details will

appear on the PDF file.
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Page 10f8

2015-08-23

45500_CC_ACCT_LBB - Comm Control Account Rollup
EFFDT: 1901-01-01 SETID: 45500
Vaiid Tree VERSION: 308
Tree Definition:
Structure 1D Status | Use of Levels ‘ Al Details in ‘ Allow Duplicate |Nms ‘ Teaves ‘
the Tree Details Count Count
| 197 ‘ 0 ‘

ranches
ount

oo r]

evels
ount

o

o e e P W
[ || I I

Tree Levels:

Level Level Name Level Description All Values
Humber

ALL_EXP All Expense Accounts il
LB8_OBJECT LEB Categories N
ACCOUNT Account codes

[l o[~

_Tree Export Options:
arting Node: 700000
w Details

w Detail Description
Show Levels:
Expand Branches:

Legend
F Lear| 23 expanced Noas | 2% sup Naas| ¥ Corapeea Brancn | 5K, Expansznranch [ expanaea Nose |E nose [ Temna Noas | (] Dynamic Detan |42 [
Sk Dot * et ik

Bl s e | L

Step Action

49. Click the "X" to close the report.

50. You can perform the following actions on the selected tree by using the links and
images on the navigation bar — the horizontal blue bar at the top of the tree.

51. CAPPS Tree Manager displays one page of the tree at a time. You can navigate
through large trees using First Page, Next Page, Last Page, and so on.

52. You can expand or collapse any node at any level to give you a better overview of
the entire tree.

53. Closed yellow folders indicate that you can expand the node to show additional

nodes and detail values.
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ORACLE"

Favorites : Main Menu > Tree Manager > Tree Manager

Home | Workist | AddtoFavortes | Sign out

Enewwindow DHelp [ Customize Page & nitp

Tree Manager
SeflD: 03200 Last Audit:  valid Tree Mode: Display \ Check Out Tree ”‘;
Effective Date: 01/01/1901  Status: Active

Tree Name: 032_TRANS_ACCTEXP Expenditure Acct Budget rollup

Save As Close Tree Definition Display Options Print Format Export to PDF

Colapse All | Expand Al Find First Page [El 80f33 | Last Page]

[ 7000- EXPENDITURE BUDGET  fin &
i B3 CAP - Capital

1M - Communications

NSUM - Consumables

OTHER - Other expenditures
PROF - Professional fees & senices
NTAL - Rental

SALARY - Salaries & wages

=] Hotify.

Done  Trusted sites 45| ®ow -

Step Action

54. Click the Expand All link to display all nodes on the 7000 - Expenditure Budget
tree.
55. Now the entire tree has been expanded, the open yellow folders indicate a node that

has been expanded and is showing child nodes or detail values. The gray folders
indicate a node that has no children — either child nodes or detail values.

56. Remember there are two types of detail trees: Node-Oriented (Summer) and Detail-
Value (Winter) trees.

The 032_TRANS_ACCTEXP is an example of a winter tree. It consists of nodes

only.
57. 7000 Expenditure Budget is the root node.
58. The node names:

CAP - Capital,

COMM - Communications,
CONSUM - Consumables,

OTHER - Other expenditures and
PROF - Professional fees & services

are second-level or Parent nodes.
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Step

Action

59.

Each node is a valid value from the Chart of Accounts table.

Notice the ChartField values of 7361, 7373, 7376 and 7387 are child nodes under
CAP - Capital.

These values are also consider siblings nodes because they are placed on the same
node level of the tree.

60.

Click the Collapse All link.

61.

Click the Find link to search for nodes and detail values.

mins

Home | Workist | AddtoFavorites | Sign out

Favgrites - Main Menu > Tree Manager > Tree Manager

Enewwingow P Help [ Customize Page [ nip
Find Value

[ Find Tree Nod

Account { e

]

Description:

[case sensitive Search

Exact Matching

Find Close

Done o Trusted sites 45 v ®ao% -

Step

Action

62.

Click the Account (Alt+5) button.

This is the same as a valid value from the Chart of Accounts table.
@

-1

63.

Click the 7211 tree node (Account) link.
7211
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Step Action
64. Click the Find button.
Find
65. Node 7211 - AWARDS on winter tree 032_TRANS_ACCTEXP is displayed.

66.

The Detail-Value tree or Summer Tree has the same node levels as a Winter Tree
with the exception that the lowest level in the hierarchy consists of the detail values,
which are represented by leaves.

67.

This FUNDAPPTEST - APPROPRIATION AND FUND TREE is an example of
a Summer tree.

In the summer tree, tree nodes are used for grouping details in the lower level. They
do not have to represent valid values from the Chart of Accounts table. For example,
for reporting purposes you can create a node that does not exist in the Chart of
Accounts table in order to summarize detailed values represented by the leaves.

68.

Congratulations! You have successfully completed this lesson.
End of Procedure.

Creating a Tree Using Tree Manager
Section 2, Lesson 2 Exercise - Scenario: Create a Tree Using Tree Manager

Trees are built from the highest level of the hierarchy (root node) to the lowest level of
the hierarchy. Every tree is based upon a structure. The structure defines the links
between your tree and the underlying tables to which it refers.

In this lesson, you will create a tree using Tree Manager.

Procedure

In this lesson, you will create a summer tree based on an existing tree structure.
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Home Workiist Add o Favorites | Sign out

Favorites : Main Menu

Persanalize Content | Layout @ Help

o Trusted sites 43 v ®i00% -

Step Action
1. Click the Main Menu button.
MainvMenu
2. Click the Scroll Down button.
-

3. Click the Tree Manager menu.

3 Tree Manager k
4. Click the Tree Manager link.

[Z] Tree Manager
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ORACLE’
Home | ‘workist | AddtoFavortes | Signout

Favorites - Main Menu > Tree Manager » Tree Manager

Tree Manager

<

Enter any information you have and click Search. Leave fields blank for a list of all values,

Find an Existing Tree [ CANIVRNCT]

Limit the number of results to (up to 300y |00

Tree Name: begins with |||
SetiD: =~ |
Set Control Value:| begins with ||
Effective Date: v | El
Tree Branch: begins with |||
Description: beqgins with v |
Category: begins with v @,
Tree Structure ID: | begins with | | @,
Valid Tree: v |
Node Field: begins with v @,
Detail Field: begins with ||| @,
[case Sensitive

Search Clear|Basic Search [ Save Search Criteria

Find an Existing Tree | Create New Tree

Centralized Accounting and PayrollfPersonnel System

B New window (@Help [ nitp

Done

o Trusted sites 43 v ®i00% ~

Step

Action

Click the Create New Tree tab.
izreate Mew Tree

Enter "upktest" into the Tree Name field.

Note: Name trees to make it easy to reference. For example, start with the Business
Unit, include the ChartField (i.e. ###00_CC_ACCOUNT)

Click the Add button.
At |
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Home | Workist | AddtoFavortes | Signout

Favotes  Man Menu > Trae Managsr » Tree Manager
Enewwindow (D el [ Customize Page [ hitn

Tree Definition and Properties

“Tree Hame: loPKTEST
*Structure ID: @

*Effoctive Date: (0611912013 (Bl agpapys; [Actve @

*Description: |

“Category: DEFAULT @,

“Use of Levels: Strictly Enforced 3 Performance Options

[ il Detail Values in this Tree Node Count:
[ allow Duplicate Detail Values
Leaf Count:

0
0
Level Count: 0
Branch Count: 0

0K Return to Search

o Trusted sites 45 - ®ao% -

Step Action

8. Every new tree will use an existing CAPPS delivered structure ID.

To find an existing tree structure, click the Look up Structure ID (Alt+5) button.
@

-]

9. The Look Up Structure ID search page displays. This page is used to enter the
Tree Structure 1D you want to use or search for a structure.

10. If you do not know the exact name of a tree structure, however, you know it begins
with "tx_". The partial entry may be placed in the field.

Enter "tx_" into the Tree Structure ID field.

11. Click the Look Up button.
Look Lp
12. Notice the Search Results in all Tree Structure IDs that begin with 'TX".
13. Click the TX_ACCT_XTRACT link.
T ACCT HTRACT Account Rollup for GL Extract
14. The Tree Definition and Properties page will appear. The *Tree Name and
*Structure 1D fields will default based on what was entered to create the tree.
15. Enter "01011901" into the Effective Date field.

This date ensures the tree is available for all transaction dates.

16. Enter "upktesttree" into the Description field.
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Step Action

17. Strictly enforced levels describe each node's position in the tree.

Enter "03200" into the SetlD field.

18. The Item Counts displays the number of nodes, leaves, levels, and branches in the
currently opened tree or branch.

These item counts will be automatically updated when the tree definition is

complete.
19. Click the OK button.
0K
20. The Enter Root Node for Tree page is used to define tree levels and the root node.

Home | Workist | AddtoFavortes |  Sign out

Favortes  Man Menu > Tree Manager » Tree Manager

) New Window (2 Help [ Customize Page [ hitp

Enter Root Node for Tree

Tree Name:  UPKTEST

View Detail  Delete Level

Add Level

| Step 2: Define Root Nod

*Root Hode: @

oK Cancel

Done o Trusted sites 43 - ®100% <

Step Action

21. You will now define the different tree levels. The root node will be entered after the
levels have been defined.

Click the Add Level button.
Add Level

22. The Tree Levels page is used to select a Level Name.
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Home | ‘Workist | AddtoFavortes | Signout

Favates  Man Menu > Trae Managsr » Tree Manager
Enewwindow (D Help [ Customize Page [ hitn

Tree Levels

Level Name:  |ALL @,

All Values

Save Close

o Trusted sites 43 v ®i00% ~

Step Action

23. In this case, the Level 1 node "ALL" was entered for you.

Click the Save button.

Save

24. Notice the Level Name 'ALL" is displayed as the first tree level.
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R, €

Favorites - Main Menu > Tree Manager » Tree Manager

Home: ‘Workist Add to Favorites

ign out

Enewwingow D Help [ Customize Page [ nip

Enter Root Node for Tree

Tree Name:  UPKTEST

Step 1: Set Up Tree Levels

Customize | Find | \/ First &l 4011
Level Name All Values Description View Detail Delete Level
ALL ALLTEST View Detail | Delete Level
| AddLevel

Step 2: Define Root Node

“Root Hode: Q

| cancel |

| o Trusted sites | 43 - ®w0% -
Step Action
25. Click the Add Level button.
Add Level
b = Home | Workist | Addto Favorites
Favo_ntes MalnvMenu > Tree Mvanager » Tree Manager
Enewwingow ZHelp & Customize Page
Tree Levels
Level Name: 0001 @
[ an values
| sae | | Close |
Done o | o Trusted sites | 45 - ®0% -

Page 37




CAPPS Financials

Centralized Accounting and Payroll/Personnel System

EUT Course

Step

Action

26.

In this case, 0001 was entered as the second level node.

Click the Save button.
Save '

Home | Workist | AddtoFavortes | Signout

Favorites - Main Menu > Tree Manager » Tree Manager

Enewwindow (D el [ Customize Page [ hitp

SetiD: 03200  Level Name: 0001

Find | View Al First Kl 4 or4 I3 agt

“Effective Date: 111901 Status:
“Description: 1
Short Description:

[ ok || cancel || Apply |

o Trusted sites 45 - ®aow -

Step

Action

27.

The Effective Date will default to '01/01/1901" to ensure this tree is valid for past
transactions.

Notice the Status is 'Active'.

Enter "0001TEST" into the Description field.

28.

Enter "0001TEST" into the Short Description field.

29.

Click the OK button.
Er—

30.

Notice '0001" is now displayed as the second level node.
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R, €

Favorites - Main Menu > Tree Manager » Tree Manager

Home: Workist Add to Favorites

ign out

Enewwingow P Help [ Customize Page [ ntp

Enter Root Node for Tree

Tree Name:  UPKTEST

Step 1: Set Up Tree Levels

Customize | Find | V¥

Level Name All Values Description View Detail  Delete Level
ALL ALL TEST View Detail  Delete Level
0001 O 0001TEST View Detail  Delete Level

Addevel "}

Step 2: Define Root Node

*Root Hode: Q

| cancel |

Done || Trustedssites | 45 - ®0% -

Step Action

31. Click the Add Level button.
Add Level

R

=

Home | ‘Workist | Addto Favorites
Favgrites . Main Menu > Tree Manager > Tree Manager
Enewwingow ZHelp & Customize Page
Tree Levels
Level Name: |SUBACTTEST @&,
[l anvalues
| sae | | Close |
Done || o Trustedssites | 45 - ®0% -
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Step Action
32. In this case, 'SUBACTTEST' was entered into the Level Name field as the third tree
level.
Click the Save button.
Save
—_— Home | ‘Workist | AddtoFavorites | Signout
N " ” ) New Window (2 Help [ Customize Page [ hitp
*Effective Date: ’m Status: 1‘:‘
*Description: |
Short Descrij ption: [
Do o Trusted sites p v H100% <
Step Action
33. Enter "SUBACTTEST" into the Description field.
34. Enter "SUBACTTEST" into the Short Description field.
35. Click the OK button.
oK
36. Notice all three tree levels are now displayed.

Note: You create a tree from the top down. Start by creating the root node, then add
the children of the root node, and continue down to the detail values. If the tree uses
levels, then you must first define the level for the root node.
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Home | ‘workist | AddtoFavortes | Signout

Favgrites - Main Menu > Tree Manager > Tree Manager
Enewwindow (D Help [ Customize Page [ hitp

Enter Root Node for Tree

Tree Name:  UPKTEST

Step 1: Set Up Tree Levels

st Kl'13 013 I Last

Level Name All Values Description

Delete Level
ALL ALL TEST View Detail ~ Delete Level
0001 O 0001TEST View Detail  Delete Level
SUBACTTEST | SUBACTTEST View Detail  Delete Level

| Add Level

Step 2: Define Root Node

*Root Hode: Q

Done o Trusted sites 45 - ®aow -
Step Action
37. Enter "ALL" as the root node.
38. Click the OK button.
—

39. The new tree, UPKTEST, is displayed.
40. When you highlight a node, only the images representing the available actions

appear:

- The Insert Child Node icon to insert a new node that will be a child of the
currently selected node.

- The Insert Detail (Green Leaf) icon indicates this is a summer tree based on the
structure chosen.

- The Edit Data (Red Pencil) icon to display a page for maintaining or editing the
application data for the node.
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ACLE
Home ‘Workiist Add to Favorites

Favorites : Main Menu > Tree Manager > Tree Manager

Enewwindow DHep B customize Page FE ntip

Tree Manager
Mode: Edir | Release Treet},

SetiD: 03200 LastAudit  Draff Tree
Effective Date: 01/01/1901  Status:
Tree Name: UPKTEST upktestiree

Tree Definition Display Options Print Format Export to PDF

Save Draft|[Save |Save As Close

|=1 notify |

|/ Trusted sites | 45 -| ®ow -

Step Action

41, Click the Insert Child Node icon.
fi+

ACLE
Home

Favortes - Man Menu > Tree Manager > Tree Manager

0 New Window (ZIHelp [ Customize Page 5 hiip

Insert Child Node

“Tree Node: 0001 [

Cancel

Done + Trusted sites | 43 -] ®iow -
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Action

42.

Add

Click the Add button to insert child node 0001 below the root level ALL.

Home | Workist | AddtoFavortes |  Sign out

Favortes  Main Menu > Tree Manager » Tree Manager

ENewWindow (P Help [& Customize Fage [ hitp

SeD:  03z00  TreeNode: (0001
Find | View a1l First Kl 1071 I Last
“Effective Date: [p1rm/1201 [ ~sparus: [ Active 5 =
“Description:
[ ok || Cancel | Apply |
¢ | >
Cione o Trusted sites 43 - ®100% <
Step Action
43. Enter "0001 CASH TEST" into the Description field.
44, Click the OK button.
oK

Page 43




C@pps CAPPS Financials

Centralized Accounting and Payroll/Personnel System EUT Course

ORACLE’

Favorites - Main Menu > Tree Manager » Tree Manager

Home | ‘Workist | AddtoFavortes | Signout
Enewwindow (DHelp & Customize Page [ i

Tree Manager

SetlD: 03200 Last Audit  Draff Tree Mode: Edit | Release Treef},
Effective Date: 01/01/1901  Status:

Tree Name: UPKTEST upktestiree

Save Draft | d*Save |Save As Close Tree Definition Display Optiens Print Format Export to PDF

Collapse All | Expand All Find FirstPage ] 20f2 ¥ LastPage

EarEn h & 4
2 0001 - 0001 CASH TEST

=] Notify

o Trusted sites 45 - ®iow -

Done

Step Action

45. Click the 0001 - 0001 CASH TEST link.
0001 - 0001 CASHTEST

46. There are nine icons on the 0001 level.

Click the Insert Child Node button to add a child node to 0001.
fis
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Home | Workist | AddtoFavortes | Sign out

Favorites | Man Menu > Tres Manager > Tree Manager
Enewwindow (DHelp & customize Page & http
Insert Child Node

“TreeNode:  [*BC [

| A Cancel |

o Trusted sites 45 - ®io0% -

Step Action

47, In a summer tree, node information is stored in the Tree_Node_TBL, not the GL
Accounts table or Chartfields table.

This allows you to create summary nodes for different ranges of accounts for
reporting purposes.

For this reason, you may assign any name to a tree node in a summer tree.

In this case, click the Add button to name the new child node ABC.
A |
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ORACLE’

Favorites - Main Menu > Tree Manager » Tree Manager

SetiD: 03200 Tree Node: ABC

Home | ‘Workist | AddtoFavortes | Signout

Enewwingow 2 Help [ Customize Page [ nip

Tree Node Information Eind | View A1 First Kl 4074 I Last

=
“Effective Date:  R101/1901 B +status:

*Description:

[0k canost | domy|
< i | >
Done |/ Trusted sites | #3 - ®0% -
Step Action
48. Enter "ABCTEST" into the Description field.
49, Click the OK button.
oK |
e Home: Workist | Add to Favories ign out

Favates  Man Menu > Trae Managsr » Tree Manager
Enewwingow 2 Help [ Customize Page [ nip

Tree Manager

SetiD: 03200 LastAudit  DrafiTiee Mode: Edir | Release Tree )
Effective Date: 010111901 Status:
Tree Name: UPKTEST upktestiree

Save Draft |¥Save [Save As Close Tree Definition Display Options Print Format Export to PDF
ALL =0001

Collapse All | Expand All

5 ALL-ALL
- pooiSGOOWCASHTEST o - 0 A B B X X

= ABC - ABCTEST

=] notity. |

Done |/ Trusted sites | #3 + ®wow -
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Step Action

50. Child node ABC is displayed below node 0001.

Click the ABC - ABCTEST link.
ABC - ABCTEST

51. To assign detail accounts to this node from the GL Accounts table,

Click the Insert Detail (Green Leaf) icon.
=

Home | ‘Workist | AddtoFavortes | Signout

Favorites - Main Menu > Tree Manager » Tree Manager

Enew window (D Help [ Customize Page [ hitn

Detail Value Range

Tree Node: ABC

[T oynamic Flag
Range from: | @
*Range To: @,

Add Cancel

Dane o Trusted sites 45 v R0% -

Step Action

52. Click the Look up Range From (Alt+5) button to display a list of GL accounts.
O.'I
53. Click the 0010 Cash on Hand link.
0010 |CASH ON HAND A M {hlanky thlank)
54. Click the Look up Range To (Alt+5) button.
O_'l
55. Click the 0020 Petty Cash on Hand link.
0020 PETTY CASH QN HAMD A M (hlank) (hlank)
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Step

Action

56.

Click the Add button.
Add—— |

57.

Notice Child node 'ABC - ABCTEST provides values for GL accounts 0010
through 0020.

ORACLE’
Home | ‘workist | AddtoFavortes | Signout

Favates  Man Menu > Trae Managsr » Tree Manager
Enewwindow (@ Help [ Customize Page [ hitn

Tree Manager

SetiD: 03200 LastAudit  DrafTree Mode: Edir | Release Treer?,
Effective Date: 010113901 Status:
Tree Name: UPKTEST upktestiree

Save Draft |4¥Save |Save As Close Tree Definition Display Options Print Format Export to PDF

ALL >0001 >ABC

Collapse All | Expand All Find First Page [l 40f+ [N LastPage]

5 ALL-ALL

[ 0001 - 0001 GASH TEST
“EpscdscTEST % e B B B4 B X X
£ [0010-0020]
=] Notify

o Trusted sites 45 - ®iow -

Step

Action

58.

Click the 0001 - 0001 CASH TEST link to add a sibling node at this level.
0001 - 0001 CASH TEST

59.

Click the Insert Sibling Node button at the 0001 node level.

-
i+
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ORACLE’
Home | ‘Workist | AddtoFavortes | Signout

Favorites = Main Menu > Tree Manager > Tree Manager
Enewwingow P Help [ Customize Page [ nip
Insert Sibling Node
“TreeNode: | Q
| Add | = Cancel |
Dore || o Trustedssites | #3 - ®wow -

Step Action

60. Enter "0002" as the name of the sibling node into the Tree Node field.

61. Click the Add button.
Add

ORACLE’

Home | Workist | AddtoFavortes | Signout

FaVOJNEE MalnvMenu > Tree Manager > Tree Manager
Enew window (D Help [ Customize Page [ hitn
SetiD: 03200 Tree Node: 0002
Tree Node Information Eind | View A1 First Kl 4074 I Last
HEE

“Effective Date: 01011907 [ ~gparys;  [Actve (9

*Description:
| OK | Cancel | Apply |
4| il | 3
Dore | L L | o Trustedsites | #3 | ®0w -
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Step

Action

62.

Enter "TEST SIBLING OF 0001" into the *Description field.

63.

Click the OK button.
Er—

64.

Node '0002 - TEST SIBLING OF 0001' is displayed as the sibling of node ‘0001 -
CASH TEST" on the UPKTEST summer tree.

Home | Workist | AddtoFavortes | Sign out

Favorites | Main Menu > Tree Manager » Tree Manager
) New Window (2)Help [ Customize Page [ http

Tree Manager

SetiD: 03200 LastAudit  DrafTiee Mode: Edir | Release Tree )
Effective Date: 01/011901 Status:
Tree Name: UPKTEST upktestiree
Save Draft|&"Save|Save As Close Tree Definition Display Options Print Format Export to PDF
ALL #0001
Collapse Al | Expand All Find FirstPage [ Sof5 [N LastPage]
[ ALL-ALL

(> poofegoorcaAsATEST % o e B B 4 B X ¥
[ ABC - ABCTEST

# [0010-0020]
[ 0002 - TEST SIBLING OF 0001

(=] Notify

Done o Trusted sites 43 - ®100% <

Step

Action

65.

Now add the Cash in Bank account to node ABC - ABCTEST.

Click the ABC - ABCTEST node.
[ ABC - ABCTEST

66.

Click the Insert Detail (Green Leaf) icon next to ABC - ABCTEST.
=
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Home | Workist | Addto Favorites

Favates  Man Menu > Trae Managsr » Tree Manager
Enew window (D Help [ Customize Page [ hitn

Detail Value Range

Tree Node: ABC
[T oynamic Flag

Range From: | @,

*Range To: A

Add Cancel

Done o Trusted sites 45 - ®aow -

Step Action

67. Click the Look up Range From (Alt+5) button.

Q‘ﬂ
68. Click the 0040 CASH IN BANK link.

0040 |CASH IN BAMK A M thlank) (hlank)
69. You are not adding a range, just account 0040.

Enter "0040" into the Range To field.

70. Click the Add button.
Add
71. 0040 - Cash in Bank now displays under child node ABC - ABCTEST.
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ORA

Favorites - Main Menu > Tree Manager » Tree Manager

Home | Workist | AddtoFavortes |  Signout

Enewwindow (D Help [ Customize Page [ hitp

Tree Manager

SetiD: 03200 Last Audit:  DrafiTiee Mode: Edit | Release Tree %,
Effective Date: 0110111901 Status:
Tree Name: UPKTEST upktestiree

save Draft|[PSave [Save As Close Tree Definttion Display Options Print Format Export to PDF

ALL 0001 =ABC =Detail

Collapse All | Expand All

5 ALL-ALL
“ [ 0001 - 0001 GASH TEST
[ ABC - ABCTEST
7 [00401 - CASH IN BANK
- @ potacoosn & B 4 & Y
[ 0002 - TEST SIBLING OF 0001

| notity. |

|/ Trusted sites 43 - ®iow -

Step Action

72. Click the Save As link to save this as a different tree name.

Save As

73. Notice the Item Counts section has changed to display the number of nodes, leaves
and levels you added.

ORACLE’
Home | Workist | AddtoFavorites | Sign out
Favorites  Main Menu > Tree Manager > Tree Manager

0 New Window (2 Help B Customize Page [ hiip

Tree Definition and Properties

+*Tree Name: UPKTEST
*Structure ID:

“Effective Date;  [01/0171901 [[lgays; [Active b/

“Description: |upidestiree
“Category: DEFAULT a

; Performance Options
<Useof Levels: | Sticlly Enforced 3 Performance Options
*SetiD: 03200 (@,

[ Al Detail Values in this Tree

Hode Count: 4
[ allow Duplicate Detail Values

Leaf Count: 2

Level Count: 3

Branch Count: 0

| SaveéAs  SaveAsDrat| | Close

Done  Trusted sites £ - ®100% v
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Step Action

74. Click the Save As button to create a tree with a different name than UPKTEST.
Save As |
75. The message indicates that you must save the original tree before you try to save it

as a different tree.

Click the OK button.
T

Home | Workist | AddtoFavorites | Sign out

Favgrites - Main Menu > Tree Manager > Tree Manager

Enewwindow (el [ Customize Page [ hitp

Tree Manager

SetlD: 03200 Last Audit:  Drsft Tree Mode: Edit | Release Treef},
Effective Date: 01/01/1901  Status: Active
Tree Name: UPKTEST upktestiree

Save Draﬂhg?‘eave |3ave As Close Tree Definition Display Options Print Format Export to PDF

ALL »0001 »ABC >Detail
Collapse All | Expand Al Find First Page € 60f6 [N Last Page}

E5ALL-ALL
“ [ 0001 - 0001 GASH TEST
[ ABC - ABCTEST
 [00401 - CASH I BANK
- P [ojooezn S P =z X
(= 0002 - TEST SIBLING OF 0001

=] Notify

http: /fa.com/ o Trusted sites 45 - ®io% -

Step Action

76. Click the Save link to save all these changes to the UPKTEST tree.
Save
77. The message indicates that you did not specify a GL account or range of accounts

for sibling 0002.

Click the OK button to go back and fix this.
oK

78. Click the 0002 - TEST SIBLING OF 0001 link.
0002 - TEST SIBLING OF 0001
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Step Action
79. Click the Insert Detail button.
=

Home | Workist | AddtoFavorites |  Sign out

Favorites  Main Menu > Tree Manager > Tree Manager
) New Window (2 Help [ Customize Page [ hitp
Detail Value Range
Tree Node: 0002
O pynamic Flag
Range From: | @
*Range To: o‘
Add Cance
Done o Trusted sites 43 - ®100% -

Step Action

80. Click the Look up Range From (Alt+5) button.

O.'I
81. Click the 0050 link.

00a0  |CACASH EQ-US GOVERNMENT CBLIG A M {hlank) (hlank)
82. You are not adding a range, just account 0050.

Enter "0050" into the Range To field.

83. Click the Add button.
Add
84. Account 0050 is now displayed as a value under sibling node 0002.
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ORACLE’
Home | ‘Workist | AddtoFavortes | Signout

Fa\’ﬂv”tes MalnvMenu > Tree Manager > Tree Manager
Enewwindow (D Help [ Customize Page [ hitp

Tree Manager

save Draft|[PSave [Save As Close

SetlD: 03200 Last Audit  Draff Tree Mode: Edir | Release Treef},
Effective Date: 01/01/1901  Status: Active
Tree Name: UPKTEST upktestiree

Tree Definition Display Options Print Format Export to PDF

ALL =0002
Collapse All | Expand Al Find

First Page [ 70f7 [N LastPagel

5 ALL-ALL
[ 0001 -0001 GASH TEST
[ ABC - ABCTEST
2 [0040] - CASH IN BANK
- # [0010- 0020)
(% pogoeTESTSIELNGOEoa0 > - e B B £ B X X
" £ (0050] - CA CASH EQ-US GOVERNMENT 0BLIG

(] Notify

Done o Trusted sites 45 - ®iow -

Step Action

85. Click the Save link to save the UPKTEST Tree.

save

86. You want to save the UPKTEST tree as a template for a new tree called
UPKTEST2.

Click the Save As link.

Save As
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ORACLE’
Home | ‘workist | AddtoFavortes | Signout

Favorites - Main Menu > Tree Manager » Tree Manager

Tree Definition and Properties

“Tree Name: |upkTEST

*Structure ID:

“Effective Date: (91011907 [H-grapys; [Actve ~

*Description: |upktesﬂree

“Category: [pEFALLT @

“Use of Levels: Performance Options

*SetiD: p3200 [,

[ Al Detail Values in this Tree

Node Count:
[ atlow Duplicate Detail Values

4
Leaf Count: 3
Level Count: 3

0

Branch Count:

Save As Save As Draft Close

Enewwindow (D Help [ Customize Page [ hitn

Done o Trusted sites

5 v Hiow -

Step

Action

87.

Enter "UPKTEST2" into the Tree Name field.

88.

Enter "UPKTESTTREEZ2" into the Description field.

89.

Click the Save As button to save the new tree UPKTEST?2.
Save As '

90.

The new tree UPKTEST?2 is displayed.
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ORACLE’
Home | Workist | AddtoFavortes | Signout

Fa\’ﬂv”tes MalnvMenu > Tree Manager > Tree Manager
Enew window (D Help [ Customize Page [ hitp

Tree Manager

SetiD: 03200 LastAudit  validTree  Mode: Edir | Release Treef},
Effective Date: 01/01/1901  Status: Active
Tree Hame: UPKTESTZ UPKTESTTREEZ

Save As Close Tree Definition Display Options Print Format Export to PDF

Collapse All | Expand All Find First Page Bl 70f7 [N LastPage

EarEn h & 4
25 0001 - 0001 CASH TEST
[ ABC - ABCTEST
5 [0040] - CASH IN BANK
£ [0010-0020]
- [ 0002 - TEST SIBLING OF 0001
' 4 (0050 - CA CASH EQ-US GOVERNIIENT OBLIG

=] Notify

Done o Trusted sites 43 v ®00% -

Step

Action

91.

You want to change the range of accounts for node ABC - ABCTEST to include
'0030".

Click the [0010 - 0020] link.
[0010 - 0020]

92.

Click the Edit Properties icon next to range 0010 - 0020.
&
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Home | ‘Workist | AddtoFavortes | Signout

Favates  Man Menu > Trae Managsr » Tree Manager
Enew window (D Help [ Customize Page [ hitn

Detail Value Range

Tree Node: ABC
[T oynamic Flag
Range From: (0010 @,

*Range To: 0020 @,

Update Cancel

Done o Trusted sites 45 - ®io% -

Step Action
93. 0010 is correct as the beginning acount for the range.
Click the Look up Range To (Alt+5) button to find account 0030.
Q\i
94. Click the 0030 link.
0030 | TRAVEL CASH ON HAMD A I thlank) (blank)
95. Click the Update button.
Update
96. Tree UPKTEST2 now differs from tree UPKTEST in that it's range of values for

node ABC is 0010 - 0030 instead of 0010 - 0020.
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ORACLE’
Home | Workist | AddtoFavortes | Signout
Favgrtes . Main Menu > Tree Manager > Tree Manager

Enewwindow (D Help [ Customize Page [ hitn
Tree Manager

SetiD: 03200 LastAudit:  valid Tree  Mode: Edit | Release Tree s
Effective Date: 01/01/1901  Status: Active
Tree Hame: UPKTESTZ UPKTESTTREEZ

Save Draft|cFSave |Save As Close Tree Definition Display Options Print Format Export to PDF

ALL >0001 =ABC =Detail
Collapse All | Expand All Find First Page I 7 of 7 [N Last Page]

5 ALL-ALL
“ [ 0001 - 0001 GASH TEST
[ ABC - ABCTEST
/2 [0040] - CASH IN BANK
“ 2 [0010 - 00301
[ 0002 - TEST SIBLING OF 0001
7 [0050] - CA CASH EQ-US GOVERNMENT OBLIG

(=] Notify

o/ Trusted sites Ta <] ®woo% -
Step Action
97. Click the Save link to save the UPKTEST?2 tree.
98. Click the Release Tree link.
To enable other user to update this tree as needed.
Release Treef,
99. The "Check Out Tree" status indicates that the tree is now available for update by
another user.
100. Congratulations! You have successfully completed this lesson.
End of Procedure.

Modifying a Tree Using Tree Manager
Section 2, Lesson 3 Exercise - Scenario: Modify a Tree Using Tree Manager

In this lesson, you will modify a tree using Tree Manager.

Procedure

In this lesson, you will learn how to add, delete and modify a tree.

Page 59




C@@pg CAPPS Financials

Centralized Accounting and Payroll/Personnel System EUT Course

Home: Worklist AddtoFavorites | Sign out

Favorites | Main Menu

Personalize Content | Layout (@ Hep

o Trusted sites 45 - ®oo%n -

Step Action

1. Click the Main Menu button to navigate to the Tree Manager menu.
MainvMenu
2. Click the Scroll Down button.
4
3. Click the Tree Manager menu.
3 Tree Manager k
4. Click the Tree Manager link.

r_'1 Tree Manager
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ORACLE’
Home | ‘workist | AddtoFavortes | Signout

FZVOJKES MalnvMenu > Tree Manager > Tree Manager
0 New Window (ZHelp [ http

Tree Manager

Enter any information you have and click Search. Leave fields blank for a list of all values,

Find an Existing Tree [ CANIVRNCT]

Limit the number of results to (up to 300y |00

Tree Name: begins with |||

SetiD: =~ o320 &
Set Control Value:| begins with ||

Effective Date: = v‘ [ El
Tree Branch: begins with |||

Description: beqgins with v |

Category: begins with v @,
Tree Structure ID: | begins with | | @,
Valid Tree: E v | v|
Node Field: begins with v @,
Detail Field: begins with ||| @,

[Icase Sensitive

Search Clear|Basic Search [ Save Search Criteria

No matching values were found

Fing an Existing Tree | Create New Tree

4| i | 3
o Trusted sites 43 v ®00% ~

Step Action

5. Click the Search button to display all trees in SetlD 03200.
Search

Click the 032_TRANS_ACCTEXP tree.

Before a tree may be modified it must first be "Checked Out". This limits tree
update access to one user at a time.
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ACLE’

Home | Workist | Addto Favorites
Favgrtes  MainMenu > Tree Managsr » Tree Manager
Enew window (el [ Customize Page [ hitn

Tree Manager

SetlD: 03200 Last Audit:  valid Tree Mode: Display | Check Out Tree ),
Effective Date: 01/01/1901  Status: Active
Tree Name: 032_TRANS_ACCTEXP Expenditure Acct Budget rollup

Save As Close Tree Definition Display Options Print Format Export to PDF

Collapse All | Expand All

(% 7000~ EXPENDITURE BUDGET ~ §iv .4
CAP - Capital

COMM - Communications

CONSUM - Consumables

OTHER - Other expenditures

PROF - Professional fees & senices
RENTAL - Rental

SALARY - Salaries & wages

=] Notity. |

Dore ||| | Trustedsites 43 - Rk -

Step Action

8. Click the Check Out Tree link.
Mode: Display | Check Out Tree ),

9. The "Check Out Tree" mode has been changed to "Release Tree". The tree can now
be edited.

ACLE

Favortes  Man Menu > Tree Manager » Tree Manager

Home: Worklist Add to Favorites

&0 New Window (Z)Help [ Customize Page [ htip

Tree Manager

SetiD: 03200 Last Audit:  Valid Tree Mode: Edit | Release Tree ),
Effective Date: 01/011901  Status: Active
Tree Name: 032_TRANS_ACCTEXP  Expenditure Acct Budget rollup

Save As Close Tree Definition Display Options Print Format Export to PDF

Collapse All | Expand All

& 7000- ExPENDITURE BUDGET i &
(51 C4P - Capital

COMI - Communications

CONSUN - Consumables

OTHER - Other expenditures

PROF - Professional fees & senices

RENTAL - Rental

SALARY - Salaries & wages

= wotty |

Dore  Trusted sites 43 v ®i00% v
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Step Action
10. The 032_TRANS_ACCTEXP tree is displayed. It is a winter tree since there is no

green leaf icon on the root node 7000.
The tree root node is 7000 - EXPENDITURE BUDGET.
This root node has seven child nodes - CAP through SALARY.

Since root node 7000 - EXPENDITURE BUDGET is already selected, click
the Insert Child Node button to add another child node to this root node.

$i.

Home | Workist | AddtoFavortes |  Signout

Favorites . Main Menu > Tree Manager > Tree Manager
) New Window (2 Help [ Customize Page [ hitp
Insert Child Node
*Tree Node: 7037 @
Add Cancel
o Trusted sites £ - ®100% <
Step Action
11. 7037 is a valid account already defined in the GL Account table.

You may only add valid GL accounts (or Chartfield values) as nodes to winter trees.

For summer trees, you may use Chartfield values for the node name or you may use
any meaningful name. Nodes on summer trees are used to roll up a range of nodes
or detailed values for reporting purposes.

Click the Add button to add child node 7037 to the root node.
Add
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Home | Workist | AddtoFavortes | Sign out

Fovorites | Man Plenu > Tree Manager > Tree Manager
0 New Window (ZIHelp [& Customize Page 3 hiip

Tree Manager

SefiD: 03200 LastAudit:  Valid Tree Mode: Edir | Release Treer)
Effective Date: 01/01/1901  Status: Active
Tree Name: 032_TRANS_ACCTEXP Expenditure Acct Budget rollup

Save As Close Tree Definttion Display Options Print Format Export to PDF

5 7000-EXPENDITUREBUDGET  fi» &

i = 7037 - INCENTIVE AWARD FOR AUTHORIZED
P - Capital

MM - Communications

NSUM - Consumables

OTHER - Other expenditures

OF - Professional fees & services
NTAL - Rental

LARY - Salaries & wages

=] Notify

J/ Trusted sites gy~ ®A00% -
&

Step Action

12. You successfully added valid GL account 7037 - INCENTIVE AWARD FOR
AUTHORIZED as a child node to root node 7000 - EXPENDITURE BUDGET.

Notice there is no plus sign next to 7037 since it has no child nodes yet.

Click on 7037 - INCENTIVE AWARD FOR AUTHORIZED
7037 - INCENTIVE AWARD FOR AUTHORIZED

13. Selecting node 7037 displays a list of icons to the right.

The first icon will expand the node hierarchy when child nodes are added. This is
the same as clicking the plus sign.

14, Click the Insert Child Node button to add a child node to 7037.
fi.
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ORACLE’

Home | ‘Workist | AddtoFavortes | Signout

Favo_m:es MalnvMenu > Tree Mvanager » Tree Manager
ENew window (D Help [ Customize Page [ htn
Insert Child Node
*Tree Node: 7030 @,
Add | cancel
o Trusted sites 43 v ®00% ~
Step Action
15. 7030 is a valid account on the GL Account table so you may add it as a child node to

this winter tree.

Click the Add button.
At |
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ORACLE’
Home | Workist | AddtoFavortes | Signout

Favorites - Main Menu > Tree Manager » Tree Manager

Enewwindow (D Help [ Customize Page [ hitn
Tree Manager

SetiD: 03200 Last Audit:  Valid Tree Mode: Edit | Release Tree
Effective Date: 01/01/1901  Status: Active
Tree Hame: 032_TRANS_ACCTEXP Expenditure Acct Budget rollup

Save As Close Tree Definition Display Options Print Format Export to PDF

7000 =7037

Colapse All | Expand All Find FirstPage [EN 100735 N Last Page]

£ 7000 - EXPENDITURE BUDGET

- & FOSTRINCENTIVEAWARDECRAUTHORIZER % i+ e B . B X X
"+ 7030 - EMFLOYEE INCENTIVE BONUS

CAP - Capital

0Ll - Communications

ONSUM - Consumables

HER - ther expenditures

OF - Professional fees & senices
RENTAL - Rental
SALARY - Salaries & wages

=] Notify

o Trusted sites 45 - ®aow -

Step Action

16. 7030 - EMPLOYEE INCENTIVE BONUS now displays as a child node of 7037.

Click the Collapse Node button next to node 7037 - INCENTIVE AWARD FOR
AUTHORIZED.

P}

17. Child node 7030 no longer displays since node 7037 was collapsed.

Now let's create a sibling node for 7037 by clicking the Insert Sibling Node button.

i+
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Home | Workist | AddtoFavortes | Signout

Favates  Man Menu > Trae Managsr » Tree Manager
Enewwindow (D Help [ Customize Page [ hitn

Insert Sibling Node
“TreeNode:  |7033 Q
7035 COMMISSIONED PEACE OFFICER STIE

Add Cancel

Done o Trusted sites 45 - ®ow -

Step

Action

18.

7035 is a valid node on the GL Accounts table and may therefore be added to this
winter tree.

Click the Add button.
Add

19.

7035 - COMMISSIONED PEACE OFFICER STl is displayed as a sibling node of
7037, and as a child of root node 7000.

20.

The Update Node Properties icon allows you to change the node name.

However, this is strongly discouraged without appropriate approval on a winter tree
since it will change the name of the account on the GL Accounts (or Chartfields)
table.

You will change the node name on a summer tree later in this topic since summer
tree node names are not linked to the GL Accounts (or Chartfields) table.

21.

The Node Properties page displays the different node level settings.
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ORACLE’

Favorites - Main Menu > Tree Manager » Tree Manager

Home | Workist | AddtoFavortes | Signout

Enewwindow (el [ Customize Page [ hitn

Tree Manager

SetiD: 03200 Last Audit:  valid Tree Mode: Edit | Release Treef},
Effective Date: 01/01/1901  Status: Active
Tree Name: 032_TRANS_ACCTEXP Expenditure Acct Budget rollup
Save As Close Tree Definition Display Options Print Format Export to PDF
7000 =7035
| Collapse All | Expand All Find First Page [ 100736 ¥ Last Page}

2% 7000 - EXPENDITURE BUDGET

~ B 7037 - INCENTIVE AWARD FOR AUTHORIZED
> O35S COMWSSIONEDPEACEGFFICERSTT & 1+ T B3 . B X X
CAP - Capital

~ B9 COMM - Communications
CONSUN - Consumables
OTHER - Other expenditures

~ B9 PROF - Professional fees & seniices
RENTAL - Rental
SALARY - Salaries & wages

=] Notity

o Trusted sites 45 - ®aow -

Step

Action

22.

You decided to remove node 7035 - COMMISSIONED PEACE OFFICER STI
from the tree.

Click the Delete button on the 7035 line.

=x

23.

After reading the warning message, you still want to delete node 7035.

This action only removes the node from the tree. It does not delete it from the GL
Accounts table.

If you accidentally delete a node, you cannot undo the delete. You can always insert
the node back into the tree.

Click the Yes button.

Yes

24,

Node 7035 was removed from the tree.

Click the 7037 - INCENTIVE AWARD FOR AUTHORIZED link.
7037 - INCEMTIVE AWARD FOR AUTHORIZED
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25. Nodes can be moved to other parts of the tree or to other nodes. To move node 7037

you would click the Cut button and then paste the node at the appropriate location.
You may paste a sibling or a child.

Remember, you cannot insert a child node into a branch node, a sibling node into a
root node or a parent node into its child.

26. Now let's change the name of node 0001UPKTEST on summer tree
FUND_APPROP2.
The green leaf indicates this is a summer tree.
Remember you can rename a node or the node description on a summer tree since it
is not linked to the Chartfields table. For example, a node on a summer tree rolls up
a range of values for reporting purposes.
Click the Update Node Properties icon.
b
A 0 New Window (2 Help [ Customize Page Ehtp 4
Node Properties
New Name: | @, Rename
- Customize | Find | View &1l B | 8 First K 42012 O Lot
e~ R Coree oo
FUND O Fund/CF 1 Rollup view Detail  SwitchLevel |Delete
Done @ Internet 4y - ®i00% -
Step Action
217. Enter "000INEWUPKTEST" into the New Name field.
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Step

Action

28.

The message, "No matching values were found" indicates that a node does not
already exist with the same name.

Click the Rename button.

Fename

ORACLE"
Home | Workist | AddtoFavorites |  Sign out

Favorites ~ Main Menu > Tree Manager > Tree Manager
& New Window (@) Help [F Customize Page [ hip 4]

Tree Manager

SetiD: 45400 LastAuditt  Valid Tree Mode: Edit | Release Tree %
Effective Date: 01/0114901  Status: Active
Tree Hame: FUND_APPROP2 APPROPRIATION AND FUND TREE

Save As Close Tree Definition Display Options Print Format Export to PDF
ALL = 0001NEWUPKTEST
Collapse All | Expand Al Find First Page Kl 190f52 W Last Page}
(5 ALL- A1

OODINEWUPKTESTRO00TUPKTEST 2, i ke & B & B X %
0006 - Texas Highway Fund

" [ 0038 - Insur Oper Fund

29 - Prem Stabiliz Fund

69 - FED AMERICAN RECOV & REINY FD
82 - City, Cty, Mta & Spd

93 - TWC Self Insur Fund

0900 - P&C (non-allocated)

0201 -FUND 0901

21 - Insur Comp Stat Dep

23 - Unclaimed Dividend

80 - DD Correction

" [ 1006 - TDI Local Op Fund - In Treas

@ Internet 43 - B100% -

Done

Step

Action

29.

Notice the node name changed but the description 000LUPKTEST remains the
same.

Now let's change the description for this node.

Remember you can rename a node or the node description on a summer tree since it
is not linked to the GL Accounts (or Chartfields) table. For example, a node on a
summer tree may roll up a range of values for reporting purposes.

To change the description for node 0001, click the Edit Data button.
&
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Home | Workist | AddtoFavorites | Sign out

Favortes  Man Menu » Tree Manager > Tree Manager

SetlD: 45400 Tree Node: 0001UPKTEST

I New Window (2)Help [ Customize Page [ hitp

Find | view 21 First Kl 10f1 3 a5t

==

‘EffectiveDate:  P1011901 [ sgiopus:  |Acive v
“Description: 0001UPKTEST

OK Cancel ApRIY

=
3

@ Internet f3 - Biok -

Step Action

30. The effective date indicates when the description changed.
This is important for auditing track.
Notice that right now there is only one effective dated record (1 of 1).

To add a new effective dated record indicating a change in the description, click
the Add a new row at row 1 (Alt+7) button.

[+]

31. Notice there are now two effective dated records (1 of 2).
Note: CAPPS will always use the most current effective dated row.

Click the View All link to display both records.
ET

32. The original description effective as of 01/01/1901 is displayed at the bottom.
The new description will be effective as of 06/17/2013.

You may change this date if necessary.

Enter the new description "000INEWUPKTEST" into the Description field.
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Step Action

33. You need to inactivate the original description.

Click the Status list to display a list of valid values.

Active b |

34, Click the Inactive list item.

Inactive

35. Click the OK button.
. .

36. Notice the node and the description names were changed.

ORACLE’
Home | Workist | AddtoFavorites | Sign out

Favojites  Main Menu » Tree Manager > Tree Manager
Enew window (@ Help [ Customize Page [ hitp

Tree Manager

SetiD: 03200 Last Audit:  Vvalid Tree Mode: Edit | Release Tree %
Effective Date: 01/01/1901  Status: Active
Tree Hame: 032_TRANS_ACCTEXP  Expenditure Acct Budget rollup
Save Draft [*Save [Save As Close Tree Definition Display Options Print Farmat
7000 »7037
Collapse All | Expand All Find First Page [ 90f35 [N Last Page]

[ 7000 - EXPENDITURE BUDGET

~ [ GAP - Capital
COMN - Communications
CONSUM - Cansumables

~ [ OTHER - Other expenditures
PROF - Frofessional fees & services
RENTAL - Rental

- B FOSTRINCENTIVEAWARDECRAUTHORIZER & o+ e B . B X X
SALARY - Salaries & wages

=] Notify

http: /fa.com/ o Trusted sites 43 v ®i0% -
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Step

Action

37.

Tree branches divide the parts of a tree that report to a single node into a separate

component that can be maintained and viewed separately from the main tree.

Trees can be branched and unbranched.

Branching a tree can improve CAPPS Tree Manager performance by reducing the
amount of data it needs to load when you open a large tree.

Branching a tree allows different security settings for the branches and allows
multiple users to maintain separate tree sections while working simultaneously.

Click the Branch button.

38.

Click the Yes button.

YRS

39.

Click the UnBranch button.
%

40.

Click the Yes button.

YRS

Favorites~ | MainMenu~ > Tree Manager ~ » Tree Manager ol

ORACLE’

Menu ~ Search

Tree Manager
SetlD 45500
Effective Date 01/01/1901
Tree Name 45500_CC_AGCT_LBB

Status Active

Save As Close

Collapse All | Expand All Find

[ 700000 - Expenditure Budgst 1o
LB1001 - LBE-Salaries & Wages
~* ) LB1002 - LBB-Other Personnel Costs
LB2001 - L BB-Professional Fees & Svcs
LB2002 - L BB-Fuels and Lubricants
LB2003 - LBB-Consumable Supplies
LB2004 - LBB-Utilities
LB2005 - LBB-Travel
~ ) LB2006 - LBE-Rent, Buildings
LB2007 - LBE-Rent, Machine & Other
LB2009 - LBE-Other Operating Expense
LB3001 - LBE-Client Services
£ LB4000 - LBB-Grants
LB5000 - L BB-Capital Expenditures
~* ) LB9993 - LBB-Not Rel to LBB Tracking

=] Motify

Last Audit Valid Tree

Comm Control Account Rollup

Tree Definition Display Options Print Format Export to PDF

Home

Workdist Add to Favorites. Sign out

% | Advanced Search |5 Last Search Results

Mode: Edi | Release Tree ),

FirstPage (4. 1501197 (& Last Page

New Window | Help | Personalize Page | 5

#100% ~
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Step Action

41. Click the Release Tree link.
Eelease Tred

42. Notice the tree is now in the "Check Out Tree" mode. This enables other users to
update the tree, as needed.

43. Congratulations! You have successfully completed this lesson.

End of Procedure.

Section 4 - Working with Tree Structures

Section 4 - Working with Tree Structures

Every tree is based upon a structure. The tree structure defines the type of tree
(spring, summer or winter), tree levels, tree nodes and detail data structure/source.
The tree structure defines the links between your tree and the underlying tables to
which it refers.

There are two main types of detail tree structures:

1) Detail-value tree(spring or summer)
2) Node-oriented tree (winter)

Viewing a Tree Structure

Section 4, Lesson 1 Exercise - Scenario: View the components of the summer and
winter trees.

Tree structure defines the links between the tree and the underlying tables to which it

refers.

CAPPS Tree Manager uses two kinds of detail trees:

1. Detail-Value also known as a Spring or Summer tree. The detail level is
represented with leaves.
2. Node-Oriented also known as a Winter. This is a node only tree so no leaves are
presented on this type of tree.
Procedure

In this lesson, you will view the structure of a winter and a summer tree.
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Home Workiist Add o Favorites | Sign out

Favorites : Main Menu

Persanalize Content | Layout @ Help

Done o Trusted sites 45 - ®ow -

Step Action
1. Click the Main Menu button to navigate to the Tree Structure menu.
Mainlﬂenu
2. Click the Scroll Down button.
-
3. Click the Tree Manager menu.
3 Tree Manager k
4. Click the Tree Structure link.
r_'1 Tree Structure
5. In this lesson, you will view a winter tree structure, first.
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Home | ‘Workist | AddtoFavortes | Signout

FZ\’OJKES MalnvMenu > Tree Manager » Tree Structure
0 New Window (ZHelp [ nttp

Tree Structure

Enter any information you have and click Search. Leave fields blank for a list of all values,

Find an Existing Tree Structure Create New Tree Structure
Limit the number of results to (up to 300). |00

Search by: |Tree Structure ID || begins with |

Search | Advanced Search

Find an Existing Tree Structure | Create New Tree Structure

Done o Trusted sites 45 - ®io% -

Step Action

6. Click the Search button to display a list of all tree structures.

If you have a lot of tree structures, you may want to limit the search by Tree
Structure ID.

Search

7. A long list is displayed.
You are not sure of the tree structure name, but know it begins with TX_.

Enter "TX_" into the begins with field next to the Tree Structure ID.

8. Click the Search button.

Search

9. A list of tree structure IDs beginning with "TX_" is displayed.

Click the TX_ACCT_XTRACT link.
TH_ACCT_XTRACT Account Rollup for GL Extract Detail
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Step Action
10. The tree structure defines the links between the tree and the underlying tables the
tree requires.
CAPPS provides structures (normally begins with STW ) to support delivered
ChartFields such as Business Unit, Account, Operating Unit, Department, Product,
Project, Fund, etc.
A structure must be defined before you can build a tree. A structure can be used for
multiple trees, as long as the trees use the same ChartField (i.e. Account, Dept ID,
Fund Code, PCA, etc.).
— — — e Home | Workist | AddtoFavorites | Sign out
) ) ‘ i i Enewwindow (@ Help [ customize Page [ htp
"‘ \‘-li.’ Levels Nodes Details
Tree Structure Properties
’DESCHDUDI’\J. ’}M
. gls.‘e:m‘md-\‘recuon B |;|‘N'DIU; ;'.';L:Ithﬁ‘.’\gﬁUDﬂ
O Business Unit [ petail Multi-Navigation
© User Defined
O None
(5] save | [Sh Returnto Search | |=] Notity s Add
Structure | Levels | Nades | Details
< | >
Do o Trusted sites 45 v ®o% -
Step Action
11. Click the Levels tab.
Levels
12. The Tree Levels page defines the Record Name and Page Name for a given tree
structure.
Values for this tree structure are stored in the TREE_LEVEL TBL.
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Favorites : Main Menu > Tree Manager > Tree Structure

Structure m Nodes  Details

Tree Levels

Structure ID: TH_ACCT_XTRACT

Record Hame: [TREE_(EVEL TBL  [@,

Page Hame: [REELEVEL @,
Component Hame: 1
Menu Bar Name: T
Menu ltem Name: .

[5) save | [Gh Returnto Search | |[=] Hotify s Add

Struchure | Levels | Nodes | Details

Home | Workist | AddtoFavortes | Sign out

Enewwindow DHelp [ Customize Page & nitp

+f Trusted sites 4| ®ow -

Step Action

13. Click the Nodes tab.
Modes
14. The Tree Nodes page defines the source of a given tree structure.

valid ChartField value.

TREE_NODE_TABLE.

Account, GL_ACCOUNT _TBL).

A Spring tree (with leaves) has ChartField names in the *Record Name, *Field
Name and *Page Name fields (e.g. GL_ACCOUNT _TBL, Account,
GL_ACCOUNT_TBL). The reason is each node on the spring tree represents a

A Summer tree (with leaves) has TREE_NODE_TBL, TREE_NODE,
TREE_NODE in the *Record Name, *Field Name and *Page Name fields. Tree
node information is defined by agency reporting requirements and it is stored in the

A Winter tree (without leaves and with nodes only) has ChartField names in the
*Record Name, *Field Name and *Page Name fields (e.g. GL_ACCOUNT_TBL,
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ORACLE’

Favorites - Main Menu > Tree Manager » Tree Structure

Structure | Levels Details

Home | workist | AddtoFavortes | Signout

Enewwindow (D Help [ Customize Page [ hitn

Tree Nodes

Structure ID: TA_ACCT_XTRACT

*Record Name: TREE_NODE_TBL | @

*Field Hame: [TREE_NODE @
*Page Name: [TREE_NODE @,

Component Name: 0/
WMenu Bar Name: |
WMenultem Name: |

(5] save | [Sh Returnto Search | |=] Notity s Add

Structure | Levels | Nades | Details

< | >

o Trusted sites 45 - ®o% -
Step Action
15. Click the Details tab.
Details

16. The Details page defines the source information for the tree detail value.

A Spring tree or a Summer tree (with leaves) has ChartField table name in the
*Record Name,

*Field Name, *Page Name, Component Name and Menu Path fields.

The reason is each node on the spring and summer tree represents a detailed
ChartField value

(e.g. fund, department or account).

A Winter tree (without leaves and with nodes only) has no Details values because it
has
nodes only.

In this example, detailed account values for this structure point to the
GL_ACCOUNT _TBL.

Which will make this tree structure summer tree.
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ACLE’

Favorites - Main Menu > Tree Manager » Tree Structure

| Structure | Levels | Nodes \

Tree Details

/Add to Favorites Sign out

Home | Workist

Enewwingow @ Help [ Customize Page [ nip

Structure ID: TX_ACCT_XTRACT

Record Name: GL_ACCOUNT_TBL |&
Field Name: ACCOUNT Q

Page Name: [sLaccount @

Component Name: [saccount &,
Menu Name: [DESIGN_CHARTFELDS &,
Menu Bar Name: USE @,
Menu item Name: [ccount T

Add| [ Updat

|[5] save [Gh Returnto Searen | |[=] Notify |

Structure | Levels | Nodes | Details

< i |
|/ Trusted sites 45 - Raow -

Done

Step Action

17. Click the Tree Structure link on the breadcrumbs. This saves time navigating back
to the Main Menu.
Tree Structure

ACLE"

Home | Workist | Add to Favorites Sign out

Favorites  Main Menu > Tree Manager » Tree Structure
I New Window (@) Help [ hitp

Tree Structure
Enter any information you have and click Search. Leave fields blank for a list of all values,

Find an Existing Tree Structure Create New Tree Structure

Limit the number of results to (up to 300): |300

Search by: |Tree Structure D || beains witn |

|- Seareh |advanced Search

Find an Existing Tree Structure | Create New Tree Structure

< i |
o Trusted sites 43 - ®100% <
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Step Action

18. Now let's take a look at the Budget Reference structure.
You are not sure of its name, but know it begins with TX .

Enter "TX_" into the begins with field.

19. Click the Search button.
Search
20. Click the TX_CC_BUDREF link.
Tx_CC _BUDREF Budget Reference free Detail
ORACLE"

Home | ‘Workist | AddtoFavortes | Signout
Favgrites - Main Menu > Tree Manager > Tree Structure

m Levels || Nodes | Detalls

Tree Structure Properties

Enew window (D Help [ Customize Page [ hitn

Structure ID: TX_CC_BUDREF

*Description: [pudget Reference tree

“Type:

[aastionaiKeyiela I \augation Options
® setid Indirection [CIniode Multi-Navigation
© Business Unit [ Detail Multi-Navigation
Q User Defined
C Hone

Save | [gh Returnto Search | |[Z] Notify [Ek-Add

Structure | Levels | Nodes | Details

Done o Trusted sites 45 - ®ao% -

Step Action

21. Spring, Summer and Winter and summer trees have identical properties on the
Structure and Level tabs.

Click the Nodes tab.
Modes
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Step Action

22. Unlike the tree structure for a summer tree, a winter tree structure has a ChartField
table on the Record Name, Field Name and Page Name fields.

This is because a winter tree only has nodes. Each node represents a valid
ChartField name.

Node values for this structure are stored in the BUD_REF_TBL.

Home | ‘Workist | AddtoFavortes | Signout

Fa\'o_rﬂ:es MalnvMenu > Tree M‘Enagef > Tree Structure
Enewwindow (@ Help [ customize Page [ htp
Structure | Levels m Details
Tree Nodes
Structure ID: TX_CC_BUDREF
*Record Name: BUD_REF_TBL Q
*Field Name: BUDGET_REF Y
*Page Name: BUDREF_PNL @
Component Name: BUDREF_PNL @
Menu Name: DESIGN_CHARTFIELDS @,
WMenu Bar Name: UsE @
Wenu item Name: BUDREF_PNL @
(5] save | [Eh Returnto Searen | =] wotity s Add
Structure | Levels | Nodes | Details
¢ | >
o Trusted sites 45 - ®i0% -
Step Action
23. Click the Details tab.
Details
24. The Details page fields on a winter tree structure are blank.
25. Congratulations! You have successfully completed this lesson.
End of Procedure.

Creating a Tree Structure

Section 4, Lesson 2 Exercise - Scenario: Create a Detail-Value (summer
tree) and Node-Oriented (winter tree) tree hierarchies.

When you define a tree structure, you specify the pages and record definitions
that CAPPS Tree Manager uses to store data about the parts of a tree. When you add a
new node, level, or detail value to a tree, CAPPS Tree Manager uses this information to
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determine the component (pages) to capture the relevant application data. When the
specified component is displayed, all of the standard business logic that is part of that
component is invoked.

Procedure

In this lesson, you will create a Detail tree structure for a detail-value (Summer) tree and node-
oriented (Winter) tree.

Home Worklist Add to Favorites | Sign out

Favorites : Main Menu

Persanalize Content | Layout (@) Help

Done o Trusted sites 45 - ®iow -

Step Action
1. Click the Main Menu button to navigate to the Tree Structure menu.
Mainlﬂenu
2. Click the Scroll Down button.
h
3. Click the Tree Manager menu.
3 Tree Manager b
4, Click the Tree Structure link.

r_'1 Tree Structure
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ORACLE’
Home | ‘Workist | AddtoFavortes | Signout

FZ\’OJKES MalnvMenu > Tree Manager » Tree Structure
0 New Window (ZHelp [ nttp

Tree Structure

Enter any information you have and click Search. Leave fields blank for a list of all values,

CFEE IR TGOl Create New Tree Structure
Limitthe number of results to (up to 300y (300 |

Search by: |Tree Structure ID | begins with

Search  |Advanced Search

Find an Existing Tree Structure | Create New Tree Structure

4| i | 3

Done o Trusted sites 43 v ®00% ~

Step

Action

To add a new tree structure, click the Create New Tree Structure tab.
Create Mew Tree Structure

Let's start by creating a summer tree structure.

Enter "NEWUPKTREETEST" in the Tree Structure ID field.

Click the Add button.
Add——|
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Home | Workist | AddtoFavortes | Sign out

Favorites : Main Menu > Tree Manager > Tree Structure

m Levels | Nodes [ Details

Tree Structure Properties

Enewwindow (DHelp & customize Page & http

Structure ID: NEWUPKTREETEST
*Description:
Additional Key Field Navigation Options
® setld Indirection [CInode Multi-Navigation
© Business Unit [T Detail Multi-Navigation
© User Defined
O Hone
Save | =] Netify [Ch Add | | 3] UpdateiDisplay

Structure | Levels | Nodes | Details

< | >
Done o Trusted sites 45 - ®io0% -

Step Action

8. Enter "NEWUPKTREETEST" in the Description field.
9. Click the Levels tab.
Levels
10. The Tree Level tab Tree Structure defines the table name to store the tree level

information that is entered via Define Tree Levels link in Tree Manager - Tree
Definition and Properties page.

CAPPS defaults the value on the Tree Level tab for all types of tree structure. Keep
the default values.
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ORACLE’
Home | ‘Workist | AddtoFavortes | Signout

Fa\‘ﬂv”tes MalnvMenu > Tree Manager » Tree Structure
Enew window (D Help [ Customize Page [ hitn

Structure Nodes || Details

Tree Levels

Structure ID: NEWUPKTREETEST

Record Name: [TREE_LEVEL.TBL @,

Page Name: fREELLEEL @
Component Name: @
Menu Name: | - §
WMenu Bar Hame: [, ¥
Menu item Name: [ - §

Save =] Netify [Ch Add | | 3] UpdateiDisplay

Structure | Levels | Nodes | Details

i | 3

<
Done o Trusted sites 43 v ®00% ~

Step Action
11. Click the Nodes tab.
Modes

12. Since we are creating a Summer Tree structure, keep the default values on this page.

The TREE_NODE_TBL stores the nodes information in a Summer Tree.
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Favorites

| Structure | Levels \' Detalls

RACLE

Main Menu > Tree Manager > Tree Structure

*Field

<

Tree Nodes

Structure 1D:

*Record Name: [TREE_NODE_TBL @

*Page Hame: [TREE_NODE @

Component Name:
Menu Name:

Menu Bar Hame:
Menu item Name:
Save | (=] wotity. |

Structure | Levels | Nodes | Details

NEWUPKTREETEST

Name: TREE_NODE @,

UpdateDisplay

m
o | o Trusted sites | 45+ H0% -

Done

Step Action

13. Click the Details tab.

" Details

Favorites

RACLE

Main Menu > Tree Manager > Tree Structure

Siuciure | Levels || Nodes ‘

Tree Details
Structure 1D: NEWUPKTREETEST

Record Name:
Field Name:

Page Name:
Component Name:
Menu Name:
WMenu Bar Hame:

Menu ltem Name:

Update/Display

Save | |[] Hotify |

Structure | Levels | Nodes | Details

- I
|| || Trustedsites - Rk -

Done
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Step Action
14. The Details tab is blank by default. It stays blank if the tree structure is for a Winter
Tree (node-oriented).
However, if the tree structure is made for a Summer tree, this tab is populated with a
ChartField table and relevant information (Page, Component, Menu). The
ChartField table indicates the source for the detail values (leaves) specified in the
Summer Tree.
In this example, you are creating a tree structure for a FUND detail tree (Summer
Tree).
Enter "FUND" in the Record Name field.
15. A list of records beginning with "FUND" are displayed.
Click the FUND_TBL link.
FURD_TBL Fund Takle
16. Click the Look up Field Name (Alt+5) button.
Q.-
17. Click the FUND_CODE link.
FUMD CODE
18. Click the Look up Page Name (Alt+5) button.
Q.-
19. Enter "FUND" in the begins with field.
20. Click the Look Up button.
Look Lp
21. A list of page names beginning with "FUND" is displayed.
Click the FUND_DEFINITION link.
FUND_DEFINITION  FUND_DEFIMITION
22. Click the Look up Component Name (Alt+5) button.
Q.-
23. Click the FUND_DEFINITION link.
FURD DEFIMITION
24. Click the Look up Menu Name (Alt+5) button.
Q.-
25. Click the DESIGN_CHARTFIELDS link.

DESIGH CHARTFIELDS
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Step Action

26. Click the Look up Menu Bar Name (Alt+5) button.
@,

b

27. Click the USE link.
USE

28. Click the Look up Menu Item Name (Alt+5) button.
@,

b

29. Click the FUND_DEFINITION link.
FUMND DEFINITION

30. Click the Save button.
El Sﬂ'.fe:
31. Congratulations, you created a summer tree structure.

Click the Tree Structure link to add a winter tree structure.
Tree Structure

Home | ‘Workist | AddtoFavortes | Signout

FZ\’OJKES MalnvMenu > Tree Manager > Tree Structure
0 New Window (ZHelp [ nttp

Tree Structure

Enter any information you have and click Search. Leave fields blank for a list of all values,

Find an Existing Tree Structure Create New Tree Structure
Limit the number of results to (up to 300) 300

Search by: [Tree Structure 1D | begins with|

Search | Advanced Search

Find an Existing Tree Structure | Create New Tree Structure

o/ Trusted sitss fa - Rwox -

Step Action

32. Click the Create New Tree Structure tab.
Create Mew Tree Structure
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Step Action

33.

Enter "UPKWINTERTREESTRUC" in the Tree Structure ID field.

34. Click the Add button.

Add

Favgrites . Main Menu > Tree Manager » Tree Structure

MNodes Details

Home | Workist | Add o Favories |

Sign out

ENewWindow (P Help [& Customize Fage [ hitp

Tree Structure Properties

Structure ID: UPKWINTERTREESTRUC

*Description:

Additional Key Field
@ Setid Indirection
© Business Unit
© user Defined
C None

[E) save | =] Hotity

Structure | Levels | Nodes | Details

O node Multi-Navigation
[ Detail Multi-Navigation

[Eb Add | [ 2] Updateisplay

| >

Done

+f Trusted sites 43 - B100% <

Step Action

35.

Enter "UPKWINTERTREESTRUC" in the Description field.

36. Click the Levels tab.

Levels
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RACLE

Favorites - Main Menu > Tree Manager » Tree Structure

 Structure \' Nodes | Detalls

Tree Levels

Structure ID: UPKWINTERTREESTRUC

Record Name: [TREE_LEVEL TBL &,

Page Name: fREELLEEL @
Component Name: | - ¥
Menu Name: | - ¥
Menu Bar Hame: ’—q
Wenu tem Name: [ - §

UpdateDisplay

Save | =] Hotify |

Structure | Levels | Nodes | Details

< iy
o | o Trusted sites | 45+ ®0% -

Done

Step Action
37. Keep the default values.

Click the Nodes tab.
" Modes

RACLE
Home | Workist Add to Favorites
Favorites  Main Menu > Tree Manager » Tree Structure
0 New Window () Help [E Customize Page
 Structure | Levels " Details |
Tree Nodes
structure ID: UPKWINTERTREESTRUC

*Record Hame:

*Field Hame:

*Page Name:
Component Name:
Menu Name:
Menu Bar Name:

Menu ltem Name:

#] UpdateDisplay

|[E) save | [ Hotity.|

Structure | Levels | Nodes | Detalls

@ m
|| | | Trustedsites - Rk -
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Step Action

38. A winter tree only has nodes. Each node represents an individual value defined in
Chartfield tables. You must therefore enter the ChartField table name, and relevant
information that defines the location of the ChartField table (page, component,
menu).

In this example, you are creating a Node-Oriented (Winter) tree structure for
ACCOUNT rollup and will choose the GL_ACCOUNT _TBL.

Click the Record Name Look up (Alt+5) button.
@

39. Click the GL_ACCOUNT _TBL link.

A winter tree pulls its values from the Chart of Accounts table.
GL_ACCOUNT_TBL Accounts

40. Click the Look up Field Name (Alt+5) button.
Q.l
41. Click the ACCOUNT link.
ACCOUNT
42. Click the Look up Page Name (Alt+5) button.
Q.l
43. Enter "ACCOUNT" in the begins with field.
44, Click the Look Up button.
Look Lip
45, No matching values were found.

Enter "GL" in the begins with field.

46. Click the Look Up button.
Look Lip
47. A list of page names beginning with "GL" are displayed.

Click the GL_ACCOUNT link.

GL_ACCOUNT GL_ACCOUNT
48. Click the Look up Component Name (Alt+5) button.
@
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Step Action
49, Click the GL_ACCOUNT link.
HL_ACCOLUINT
50. Click the Look up Menu Name (Alt+5) button.

€]

a

51. Click the DESIGN_CHARTFIELDS link.
DESIGH CHARTFIELDE
52. Click the Look up Menu Bar Name (Alt+5) button.
OJ
53. Click the USE link.
USE
54. Click the Look up Menu Item Name (Alt+5) button.
OJ
55. Click the ACCOUNT link.
ACCOUNT
56. Click the Save button.
[5] save
57. Click the Details tab.
Details
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Home | ‘Workist | AddtoFavortes | Signout

Favates  Man Menu > Tree Manager » Trae STucture
Enew window (D Help [ Customize Page [ hitn

Structure | Levels || Nodes l’ Deta L-"

Tree Details

Structure ID: UPKWINTERTREESTRUC

Record Name: { @

Field Name: Y

Page Name: @
Component Name: @
Wenu Name: @

Wenu Bar Name: @
Wenu item Name: @

5] save | =] notify [Ch Add | | ] UpdateiDisplay

Structure | Levels | Nodes | Details

Done o Trusted sites 45 v ®0% -

Step Action

58. The Details tab is blank by default and stays blank if the tree structure is for a
Winter Tree (node oriented).

Click the Save button.

@ Sdve

59. Congratulations! You have successfully completed this lesson.
End of Procedure.

Section 5 - Working with Tree Utilities
Section 5 - Working with Tree Utilities

CAPPS Tree Utilities are used to copy/delete trees or tree structures (e.g. to
export/import a tree definition from one CAPPS environment to another).

Repairing a tree may be used for tree auditing, correcting tree issues including level
numbers, correcting parent node numbers, deleting orphan tree objects and removing
tree branches.

Copying, Deleting, Auditing and Viewing a Tree

Section 5, Lesson 1 Exercise - Scenario: Use the Copy, Delete and Audit Tree
utilities

Tree utilities provides the process to copy, delete or audit trees.
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Procedure

In this lesson, you will use Tree Utilities to delete, copy, audit and view a tree structure.

Home Workiist Add to Favorites | Sign out

Favorites : Main Menu

Persanalize Content | Layout @ Help

Dane o Trusted sites 45 v R0% -

Step Action
1. Click the Main Menu button to navigate to the Tree Utilities menu.
Mainlﬂenu
2. Click the Scroll Down button.
w
3. Click the Tree Manager menu.
C3 Tree Manager '
4. Click the Tree Utilities menu.
3 Tree Utilities b
5. Click the Copy/Delete Tree link.
[£] Copy/Delete Tree
6. The tree maintenance page is used to view, copy, delete and audit trees.
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ORACLE’
Home | ‘workist | AddtoFavortes | Signout
Favorites - Man Menu > Tree Manager > Tree Utities > Copy/Delete Tree
Elnewwindow DHelp [ Customize Page Bt &
Tree Structurs Maintenance
Tree Maintenance
Customize | Find | Viev AIJE | 2 Firet K 447 0f 47 1 Loct
Select  Key Type User Key Tree Hame EffectiveDate  Valid Tree
O Setld 03200 032_TRANS_ACCTEXP 01/011901 Draft Tree
O Setld 03200 032_TRANS_ACCTREV 0110111901 Valid Tree
O Setld 03200 032_TRANS_AY 01/011901 Valid Tree
O Setld 03200 032_TRANS_CLASS 0110111901 Valid Tree
O Setld 03200 032_TRANS_FUND 01/011901 Valid Tree
O Setld 03200 032_TRANS_ORG 01/011901 Valid Tree
| Setld 05200 052_TRANS_ACCTEXP 0110111901 Valid Tree
O Setld 05200 052_TRANS_ACCTRE 01/011901 alid Tree
O Setld 05200 052_TRANS_CLASS 01/011901 Valid Tree
O Setld 05200 052_TRANS_FUND 0110111901 Valid Tree
O Setld 05200 052_TRANS_ORG 01/011901 Valid Tree
O Setld 05200 052_TRANS_REV_FUND 01/011901 Valid Tree
[l Setld 03200 ALL_ITEMS 0110111900 Valid Tree
O Setld 03200 REQ_FIELD_COMBO 01/011901 Valid Tree
] Setld 05200 REQ_FIELD_COMBO 0110111901 Valid Tree
O Setld 03200 UPKTEST 01/011901 alid Tree -
O Setld 03200 UPKTEST2 01/011901 Valid Tree
Perfarm Audits Copy Delste View
o
< | 3
Done o Trusted sites 43 v ®00% -
Step Action

To delete a tree, click the Select check box for the tree 'UPKTEST?2'.
]

Click the Delete button.

Delete

The system will provide a prompt to confirm that the tree should be deleted.
Note: A deleted tree cannot be restored.

Click the Yes button.

Yes

10.

Notice Tree Name "UPKTEST2" no longer appears on the list of trees.

11.

To copy a tree, click the Select check box for "UPKTEST."
]

12.

Click the Copy button.
Copy |
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ORACLE’
Home | ‘workist | AddtoFavortes | Signout
Favqrites . MainMenu > Tree Manager > Tree Utities > Copy/Delete Tree
Enewwindow (D Help [ Customize Page [ hitn

Copy Tree

“Tree Hame: loPKTEST
structurein;  [PCACCTARACT ]

*Effoctive Date: (01011901 [3«gpatys; [Actve v
*Description: |upktasﬂrae
*Category: DEFAULT @,

- : ptic
“Useof Lovets: | SHicty Enforced |  Performance Options
- SetiD: 03200 (@,

St bl
Done o Trusted sites 45 - ®aow -
Step Action
13. Enter "UPKTEST2" in the Tree Name field.
UPKTEST2 is the name of the tree that will be copied from UPKTEST.
14. Enter "UPKTEST?2" in the Description field.
15. In the Item Counts section, notice the number of nodes, leaves, levels and branches
to be copied.
16. Click the Copy button.
Copy |
17. The newly copied tree named "UPKTEST2" is located at the bottom of the list.
18. If changes are made to a tree, it is a good idea to check that there are no errors. This

is accomplished using the Perform Audits option.

Page 97




(" |®/0)h CAPPS Financials

cem.anzedkmnm-mdmd.lfpmm EUT Course

ORACLE’

Home | ‘workist | AddtoFavortes | Signout
Favorites - Man Menu > Tree Manager > Tree Utities > Copy/Delete Tree
) Enewwindow DHelp [ Customize Page B &
BIEIELEET  Tree Structure Maintenance
Select  Kew Tvpe User Key Tree Hame Effective Date Valid Tree
] Setld 03200 032_TRANS_ACCTEXP 011011901 Draft Tree
O Setid 03200 032_TRANS_ACCTREV 01/01/1901 Valid Tree
] Setld 03200 032_TRANS_AY 011011901 Valid Tree
O Setld 03200 032_TRANS_CLASS 01/01/1801 Valid Tree
] Setld 03200 032_TRANS_FUND 01/0111901 Valid Tree
4] Setld 03200 032_TRANS_ORG 01/011901 Valid Tree
O Setid 05200 052_TRANS_ACCTEXP 01/0111801 Valid Tree
O Setld 05200 052_TRANS_ACCTRE' 01/0111901 alid Tree
] Setld 05200 052_TRANS_CLASS 011011901
O Setid 05200 052_TRANS_FUND 01/01/1901 Valid Tree
] Setld 05200 052_TRANS_ORG 01/0111901 Valid Tree
4] Setld 05200 052_TRANS_REV_FUND 01/011901 Valid Tree
O Setld 03200 ALL_ITEMS 01/01/1800 Valid Tree
4] Setld 03200 REC_FIELD_COMBO 01/011901 Valid Tree
O Setid 05200 REQ_FIELD_COMBO 01/0111801 Valid Tree
O Setld 03200 UPKTEST 01/0111901 alid Tree -
] Setld 03200 UPKTEST2 011011901 Valid Tree
Perfarm Audits Copy Delete Wiew
L4
< | 3
Done o Trusted sites 43 v ®00% ~

Step Action

19. The "52_TRANS_CLASS" tree is defined as a "Valid Tree" but updates have been
made to it. It should be audited.

Click the Select check box.
1

20. "032_TRANS_ACCTEXP" is a "Draft Tree".

Click the Select check box to choose this as the another tree to audit.

O

21. Click the Perform Audits button.
FPerform Audits

22. The Valid Tree field for the tree changes to "Valid Tree" if the tree passes the audit.
If the tree fails the audit, the Valid Tree field will change to Draft Tree.

As a result of the audit, both trees are valid trees, indicating they have no errors.

23. Next you decide to view tree "032_TRANS_FUND" tree.

Click the Select check box.
L]

24. Click the View button.

Wiew
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ORACLE"
Home | Workist | AddtoFavories |  Sign ou

Favorites | Man Plenu > Tree Manager > Tree Utiities > Copy/Delefe Tree
0 New Window (ZIHelp [ Customize Page ) hiip

Tree Viewer
SetiD: 03200 Effective Date:  01/01/1901
Tree Hame: 032_TRANS_FUND

Collapse All | Expand All Find

[ ALL - ALL FUNDS

~ 5 0001 - GENERAL REVENUE %
i = 0002 - FUND 0002
i~ = 0003 - FUND 0003
' 2 0010 - FUND 0010

| Close

+ Trusted sites 45 - ®i00% -

Step

Action

25.

Tree 032_TRANS_FUND is displayed.

Click the Close button to return to the Tree Maintenance page.

Close
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ORACLE"
Home | Workist | AddtoFavortes | Sign out
Favortes © MainMenu > Tree Manager > Tree gtwln:les > Copy/Delete Tree
&0 New windgow (DIHelp [ Customize Page B htp &
Tree Structure Maintenance
Tree Maintenance
Customize | Find | View AIlEY | # First B 447 of 17 I Last
Select Key Type User Key Tree Name Effective Date Valid Tree
O Setld 03200 032_TRANS_ACCTEXP 01/011901 Valid Tree
D Setld 03200 032_TRANS_ACCTREV 01/011901 Valid Tree
O Setld 03200 032_TRANS_AY 01/011901 Valid Tree
D Setld 03200 032_TRANS_CLASS 01/011901 Valid Tree
O Setld 03200 032_TRANS_FUND 01/011901 Valid Tree
O Setld 03200 032_TRANS_ORG 01/011901 Valid Tree
D Setld 05200 052_TRANS_ACCTEXP 01011901 Valid Tree
O Setld 05200 052_TRANS_ACCTRE' 01/011901 alid Tree
O Setld 05200 052_TRANS_CLASS 01/011901 Valid Tree
D Setld 05200 052_TRANS_FUND 01/011901 Valid Tree
O Setld 05200 052_TRANS_ORG 01/011901 Valid Tree
O Setld 05200 052_TRANS_REV_FUND 01/011901 Valid Tree
D Setld 03200 ALL_ITEMS 01/011900 Valid Tree
O Setld 03200 REQ_FIELD_COMBO 01/011901 Valid Tree
D Setld 05200 REQ_FIELD_COMBO 01011901 Valid Tree
O Setld 03200 UPKTEST 01/011901 alid Tree L
O Setld 03200 UPKTEST2 01/011901 Valid Tree
Perform Audits Copy Delets View
bs
< | >
Done o Trusted sites 43~ ®io% -
Step Action
26. Click the Tree Structure Maintenance tab to view or update the Tree Structure.
Tree Structure Maintenance
217. The Copy, Delete and View options are also available in the Tree Structure
Maintenance tab.
28. Congratulations! You have successfully completed this lesson.
End of Procedure.

Exporting and Importing a Tree
Section 5, Lesson 2 Exercise - Scenario: Setup a Tree for Export and Import

Exporting and importing trees may be used for testing tree setup.

This process will be handled by CAPPS Support. Agencies will need to submit a
Service Request.

Procedure

In this lesson, you will learn how to export and import a tree.
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Home Workiist

Favorites : Main Menu

Persanalize Content | Layout @ Help

Done o Trusted sites 45 - ®ow -

Step Action
1. You may want to create a tree in the Test environment and then, after testing is
complete, export it to UAT or Production. Or vice versa.
Click the Main Menu button to navigate to the Tree Utilities menu.
Mainlﬂenu
2. Click the Scroll Down button.
-
3. Click the Tree Manager menu.
3 Tree Manager k
4. Click the Tree Utilities menu.
{3 Tree Utilities b
5. Click the Export Tree link.

r_'1 Export Tree
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ORACLE’
Home | ‘Workist | AddtoFavortes | Signout
Favorites - Main Menu > Tree Manager » Tree Utiities » Export Tree
0 New Window (ZHelp [ nttp

Export Tree
Enter any information you have and click Search. Leave fields blank for a list of all values,

.‘ Find an EX/sting Va w»." Add a New Value

Limit the number of results to (up to 300). |00

Search by: Run Control ID begins with

[case Sensitive

Search  |Advanced Search

Fing an Existing Value | Add a New Value

D‘nr\e o Trusted sites .;jlv # 100% -~ :
Step Action

6. If you had previously ran this process to export a tree, you could search for it on the
Find an Existing Value tab.
To add a new Run Control ID, click the Add a New Value link.
Add a Mew Value

7. A Run Control ID is an identifier that, when paired with a User 1D, uniquely
identifies the process you are running.
The Run Control ID defines parameters that are used when a process runs. This
ensures that when a process runs in the background, the system does not prompt you
for additional values.
Enter "UPKTEST" in the Run Control ID field.

8. Click the Add button.

Add
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Home | Workist | AddtoFavortes | Signout

Fa\'o_m:es MalnvMenu 5 Tree Mvanager > Treeytl\mes > Export Tree L‘E’”ewwmuow @HE‘D [‘JGUSWH‘IZEPGQE Enm’

Tree Export

’DutputFHaName:l

TreeName: | @& EffectveDate: | &

TreeKeyValie: | @

Tree Definition [ Tree structure [ Tree User Level
Tree Level Tree Node/Leaf DTree User Nodes
[E) save | =1 Hotity [Eh Add | [ 2] UpdateDispiay |
Done o Trusted sites 45 - ®aow -
Step Action
9. The exported file name will be UPKTEST and its Tree Definition file will be saved

in the C:\Temp directory on the Windows NT server.

Enter "CA\TEMP\UPKTEST" in the Output File Name field.
10. Enter "UPKTEST" in the Tree Name field.
11. Enter "01011901" in the Effective Date field.
12. This message indicates that you need to enter the SetID to which the tree belongs.

Click the OK button.

oK

13. Enter "03200" in the SetlID field.
14, Click the Save button.

Save
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15. The Tree Data to Export section indicates what will be exported with the tree.
If the new tree is built on an existing tree structure, then there is no need to click the
Tree Structure box.
If the new tree is built on a brand new tree structure then click the Tree Structure
box to export the tree structure.
Click the Tree User Nodes option to also export this feature.
D -
16. Click the Run button to initiate the export process.
Fun
el H | Workist | AddioF: | si
Favorites : Main Menu > Tree Manager > Tree Utiities > Export Tree = .
) 0 New Window (ZIHelp [& Customize Page 5 hiip
Process Scheduler Request
Server Name: Run Date:|08/18/2013 &
Recurrence: Run Time: W Resetto Current DateiTime
Time Zone: Q
ERE TRetwoR  fopwmncnone [veo 8][mr 9] oanmuen
oK Cancel
Done +f Trusted sites 45 - ®i00% -
Step Action
17. Click the Server Name dropdown list to select the server where the process will
run.
[
18. Click the PSNT server.
PSNT
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Action

19.

Click the OK button.
V.

ORACLE"

Tree Export

Run Control ID:  UPKTEST Reporthlsnager Process Monitor [-RUM

Process Instance: 1542746

*Qutput File Name: |C \TEMPWUPKTEST

Treellame:  [UPKTEST @, Effective Date: [01/01/1901 (@,
Setld: 03200 @
Tree Data to Export
Tree Definition [ Tree Structure [Tree User Level
Tree Level Tree Node/Leaf Tree User Hodes

Save =] Netify [Ek Add | | 5] Update/isplay

Done

Step

Action

20.

its status.

Process Monitar

CapPs

Centralizad Accounting and Payroll/Personned System

Home | Workist | AddtoFavortes |  Sign out
Favorites  Main Menu > Tree Manager » Tree Utiities > Export Tree

ENewWindow (P Help [& Customize Fage [ hitp

o Trusted sites

Jot down the Process Instance number. This identifies the process so you may check

To ensure the process is running, click the Process Monitor link.
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ORACLE" Home | Workist | AddtoFavortes | Sign out

Fa\'o_rﬂ:es MalnvMenu > Tree Mvinagef > Trae ytl‘mes > Export Tree
Enewwindow (D Help [ Customize Page [ hitn
Senver List
View Process Request For
User ID: [TXTESTFNCOZ@, Type: [ v [Last v [ 1 [oas Refiesh
Server: | v Name: | @, Instance: o
Run | ~| Distribution | v [ save On Refresh
Status: Status:
Customize | Find | Vview 20| B | 3 Frs
Select Instance Seq. Process Type ::i:,‘% User Run Date/Time Bun Status 2"::2':““’” Details
1542746 Application Engine TREEMOVER TXTESTFNCO3 0611812013 Z3311PMCOT  Queusd NA Details
Go back to Expart Tree
5] save | [Z] notify
Process List| Sewer List
< |
Process Instance: 1542745 o Trusted sites 43 v ®00% ~
Step Action
21. The Process Instance number you wrote down now displays. Its Run Status is

Queued and its Distribution Status is N/A.

Status is Posted.
Refresh '

Click the Refresh button until the Run Status is Success and the Distribution

22. Notice that the Run Status is now "Success" and the Distribution Status is

"Posted."

At this point, the exported tree data is in
CA\TEMP\UPKTEST on the Windows NT Server.

23. You successfully exported a tree.

This page shows you the parameters for importing trees.

Notify the IT Technical Team will run the Import Tree process.

24. Congratulations! You have successfully completed this lesson.
End of Procedure.

Repairing a Tree
Section 5, Lesson 3 Exercise - Scenario: Repair an audited tree.

Tree repairs should be performed on trees that have had significant changes or

experiencing problems.
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Procedure

In this lesson, you will audit a tree to determine if repairs are needed.

Home Workist AddtoFavorites | Sign out
sonalize Content | Layout (@Help
o Trusted sites 43~ ®iow -
Step Action
1. Click the Main Menu button to navigate to the Repair Tree menu.
Mainlﬂenu
2. Click the Scroll Down button.
4
3. Click the Tree Manager menu.
3 Tree Manager k
4. Click the Tree Utilities menu.
{3 Tree Utilities b
5. Click the Repair Tree link.
[Z| Repair Tree
6. To run an existing an Repair Tree process with existing parameters, you would click

the Find an Existing Value tab.
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ORACLE’
Home | ‘Workist | AddtoFavortes | Signout
Favorites - Main Menu > Tree Manager > Tree Utiities > Repalr Tree
0 New Window (ZHelp [ nttp

Repair Trees
Enter any information you have and click Search. Leave fields blank for a list of all values,
GUEELTSTEERETEN © Add a New Value

Limit the number of results to (up to 300). |00

Search by: Run Control ID begins with

[case Sensitive

Search  |Advanced Search

Fing an Existing Value | Add a New Value

Done o Trusted sites 45 v ®o% -

Step Action

7. However, for this exercise you will create a new process with unique parameters.

Click the Add a New Value link.

Add a Mew Value

8. A Run Control ID is an identifier that, when paired with a User 1D, uniquely
identifies the process you are running.

The Run Control ID defines parameters that are used when a process runs. This
ensures that when a process runs in the background, the system does not prompt you
for additional values.

Enter "TEST" into the Run Control ID field.

9. Click the Add button.
At |
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Home | Workist | AddtoFavortes | Sign out

Favortes - ManMenu » Tres Manager > Tres Utities > Repair Tree
Enewwindow (DHelp & customize Page & http
Repair Tree

Run Control ID:  TEST Reportisnager Process Monitor [=-RUM

Tree Uility Type
“Tree tility: | Tree Audits v

g
i

@ single Tree O Multiple Trees

Tree Definition

Date Selection

@ Effective Date of Tree [06/20/2013 |@,
O As of Current Date

© As of Specific Date

C Al Trees

Vview Results

Save | [=] Notify. (B Add| | 2] Updateisplay |

Done +f Trusted sites 44 - ®oo% -

Step

Action

10.

The first step in repairing a tree is to audit it to check if there are any issues.
Tree Audits defaults into the Tree Utility field.

Click the Tree Utility dropdown list to view the valid options.
| Tree Audits hd |

11.

A list of valid utilities are displayed.
Click the Tree Audits option.

Note: You may also access the batch audit function by selecting Tree Manager,
Tree Auditor.

Tree Audits '

12.

The Audit Scope section is used to select a repair for a single tree or multiple trees.
In this lesson, you will audit a single tree.

13.

In the Tree Definition section, enter "UPKTEST" into the Tree Name field.

14.

Click the UPKTEST tree name.
UPKTEST

15.

Enter "03200" into the SetID field.

16.

You may run the audit as of a certain date. In this lesson, accept the default.
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Step

Action

17.

Fun

Click the Run button.

18.

changes.

The page will display with the default values. It is not necessary to make any

19.

Notice the Process List section displays the report description, process name,
process type and output format.

ORACLE’

Process Scheduler Request

User ID: TXTESTFNCO3

Server Hame: [PSUNX 4
Time Zone: @
Process List
Select Description
TREEMAINT

oKk | Cancel

Home | Workist | AddtoFavortes | Signout

Favgrites - MainMenu > Tree Manager > Tree Utities > Reparr Tree

Enew window (D Help [ Customize Page [ hitp

Run Control ID: TEST

Run Date: 08/2012013 E

Run Time: | 9:35 31411 Resetto Current Date/Time
Process Hame Process Type “Type *Format

TREEMAINT Application Engine | Web ~| | TXT | Distribution

Done

E o Trusted sites

3 - ®0% -

Step

Action

20.

oK

Click the OK button.

21.

Jot down the Process Instance number, in this lesson, 1542771. This helps you
identify the process to check its status.

Page 110




CAPPS Financials Capps

Centralizad Accounting and Payroll/Personned System
EUT Course

ORACLE"
Home | Workist | AddtoFavortes |  Sign out
Favortes © Main Menu > Tree Manager > Tree Utlites > Repar Tree

Enewwindow DHep [ customize Page E ntp
Repair Tree
Run Control ID:  TEST Report llanager  Process Wonitor | Run
Process Instance: 1542771
Tree Utility Type:
“Tree tility: | Tree Audits v

Audit Scope
@ single Tree O Multiple Trees

Tree Definition

Tree Name: |UPKTEST @, setid: 03200 @

@ Effective Date of Tree [01/011801 @,

C As of Current Date
@ As of Specific Date
C Al Trees

View Results

| save | =] notity | Add | [ 2] Updateisplay |

|E] | || Tustedsites | - ®woow -

Step Action

22. To ensure the process is running, click the Process Monitor link.

Process Manitar

23. Instance 1542771 displays on the first line with a Run Status of "Success" and a
Distribution Status of "N/A".

ORACLE"

| Workist | Add to Favorites | Sign out

Favortes - Man Menu > Tree Manager > Tree Ufiities > Repar Tree
I New Window (Z)Help [ Customize Page hitp
'Tocess Request For
User ID: [TXTESTFNCOZQ, Type: [ v [Last v | 1 [oays v . Refresh |
server: ‘ v‘ Name: [ @ instance: | to |
un | +| Distribution | ~ Save On Refresh
Status: Status:
Process List Customize | Find | Views 13 First 1 4 ofq 1 Last
Process Distribution
Select Instance Seq. Process Type user Run DateiTime Run Status Details
Select Instance Seq. Process Ty e User Run DateiTime Run Status Status Details
1542771 Application Engine TREEMAINT TXTESTFNCO3 06/20/2013 9:35:31AM CDT Success NIA Details
Go backto Repair Trees
5 save | (=] notify |
Process List| Server List
< I | >
Process Instance: 1542771 ED «/ Trusted sites | #3 - Bioow -
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Step

Action

24.

Click the Refresh button until the Run Status is "Success" and the Distribution

Status is "Posted".

Click the Refresh button
Refresh '

25.

The Run Status is now 'Success' and the Distribution Status is 'Posted’, the

process ran successfully.

26.

To view information about the completed process, click the Details link.

Details

ORACLE"

Favortes - Man Menu > Tree Manager > Tree Ufiities > Repar Tree

Process Detail

Instance: 1542771 Type: Application Engine
Hame: TREEMAINT Description: TREEMAINT
Run Status: Success Distribution Status: Posted
[
Run Control ID: TEST Hold Request
Location: Server Queue Request
Server: PSUNX ‘Cancel Request
© Delete Request
Recurrence: Restart Request
[ciions
Request Created On: 06/20/2013 9:35:594M CDT Parameters Transfer
Run Anytime After: 06/20/2013 9:35:3141 CDT Message Log View Locks
Began Process At: 06/20/2012 9:36:25AM CDT Batch Timings
Ended Process At: 06/20/2013 9:36:384M CDT View Loa/Trace
OK Cancel
Process Instance: 1542771 E1 of Trusted sites fav B00% -

Home | Workist | AddtoFavortes | Sign out

0 New Window (ZIHelp [& Customize Page 5 hiip

Step

Action

217.

View LogTrace

Click the View Log/Trace link to display any error messages.

28.

are any repair errors.

In this lesson, the selected tree has no errors.

The File List section of the View Log/Trace page will display a PDF file if there
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RA
Home ‘Worklist Add to Favorites n out

Favortes - ManMenu » Tres Manager > Tres Utities > Repair Tree
Enewwindow (DHep [ customize Page E ntp

View Logi/Trace

ReportiD: 590170 Process Instance: 1542771 lessage Log
Hame: TREEMAINT Process Type: Application Engine
Run Status: Success

TREEMAINT
Distribution Details
Distribution Hode: ReportDist Expiration Date:

Hame file Size (bytes)  Datetime Created

AE TREEMAINT 1542771.100 408 06/20/2013 9:36:38.877599AM CDT

Distribute To

Distribution ID Type “Distribution ID

User TATESTFNCO3

| Retun |
Process Instance: 1542771 | B8 | ||+ Tustedsites | 44 - ®i0% -

Step Action

29. Click the Return button.

Return |

Home Worklist Add to Favorites

Favortes - Man Menu > Tree Manager > Tree Ufiities > Repar Tree

0 New Window (ZIHelp [& Customize Page

Process Detail

Process

Instance: 1542771 Type: Application Engine
Hame: TREEMAINT Description: TREEMAINT
Run Status: Success Distribution Status: Posted
e I Ui DY DL S|
Run Control ID: TEST Hold Request
Location: Server Quee Request

‘Cancel Request

Server: PSUNX
© Delete Request

Recurrence: Restart Request
Request Created On: 06/20/2013 9:35:594M CDT Parameters Transfer
Run Anytime After: 06/20/2013 9:35:31A1 CDT Message Log View Locks
Began Process At 06/20/2013 9:36:2541 CDT Batch Timinas
Ended Process At: 06/20/2013 9:36:384M CDT View Loa/Trace
| oK | cancel |
Process Instance: 1542771 E1 +f Trusted sites | fa v ®o0% -
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Step Action

30. Click the OK button.
V.

ORACLE"
Home | Workist | AddtoFavortes | Sign out
Favarites - Man Menu > Tree Manager > Tree Utiities > Repair Tree
0 New Window (ZIHelp [ Customize Page 3 hiip
View Process Request For
User ID: [TXTESTFNGOZ®, Type: [ v [Last v | 1 [oays v | Refresh
server: | v Name: [ A Instance: to
[ +| Distribution | ~ Save On Refresh
Status: Status:
Customize | Find | View All|
Process stribution
Select Instance | Seq. Process Type Name  User Run DateiTime Runstatus oo ST Details
Select Instance Seq. Process Type e User Run DateiTime Run Status Status Details
1542771 Application Engine TREEMAINT TXTESTFNCO3 06/20/2013 9:35:31AM CDT Success Posted Details
Go backto Repair Trees
Save | [[Z] Notify
Process List| Server List
< i | >
Process Instance: 1542771 E1 + Trusted sites da v B00% <

Step Action
31

You successfully ran the audit process to determine if repairs are needed to the tree.

Click the Go back to Repair Trees link.
Go backto Repair Trees
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Favgrtes - MainMenu > Tree Manager > Tree Utities > Reparr Tree

Repair Tree

Run Control ID:  TEST Report Manager

“Tree Utility: | Tree Audits

]

Process Monitor [=-RUM

Audit Scope

@ single Tree O Multiple Trees

Tree Name: [UPKTEST @

Setid:

03200 @

@ Effective Date of Tree [01/01/19071 /@,

© As of Current Date
O As of Specific Date
O Al Trees

View Results

|5 save | [ah Returnto Search | [=] Notify |

UpdaieDisplay|

Home: Worl

Add to Favorites

Enewwingow ZHelp [ Customize Page

Process Instance: 1542771

| o Trusted sites

| 43 - ®100% -

Step Action

32. Click the View Results link.

View Results

(€ Repair Tree Reports

Tree Utility

*Tree Utili ORACLE"

| Workiist

Repair = <[] (%] [ %] R e searcn |[#]]
x Esragt B = | x @yConvert Select
Run Control
Sl Favarites | Y >
»

Safety » Tools -

| AddtoFavorites |  Sign out

pyrrgrrry] Fevorites | Main Menu > Tree Manager > Tree Utiities > Repar Tree Reports
@ single] & New Window (Z)Help [ Customize Page http 4|
Tree Definit Batch Report
reeNamll Pprocessinstancer 1542771  RunControlID:  TEST
S— TXTEST RunDatelTime:  06/20113 9:36:27Ak
= —ccc B Show Reports Criteria 4
Effecti
©ffec ®Reports withData O All Reports
O asof (]
Onsof§ Customize | Find |\
© Al Tres Open Report Report Content Total Row Cour
Open Report
View Resultd
Save |
ij il
Done | o Trusted sites

Home: Work

Add to Favorites

0 New Window () Help [ Customize Page

|+ Trusted sites. 43 - B100% -
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Step Action
33. Click the Maximize/Restore button.
34. The batch tree audit report page indicates that no repairs are needed for the tree.
If repairs were needed, they would be displayed under Report Content.
Click the Close button, as the Tree Audit Report indicates that no repairs are needed
for the tree.
T T YT - - Home | Workist | AddtoFavortes | Sign out
T ) i N & New window (PIHelp [ Customize Page [ hitp
Repair Tree
“Tree tility: | Tree Audits v
@ single Tree O Multiple Trees
TreeHame: [UPKTEST @ Setid: [p3z0
@ Effective Date of Tree [01/01/1801 @,
© As of Current Date
@ As of Specific Date
O Al Trees
;ave [t Retum to Search | | ] Hotify [Ehoads) [Elipdaizisslay]
E +f Trusted sites 43~ ®ao% -
Step Action
35. If the tree audit report indicates that repairs are needed, you first need to remove

reservations on the tree, if you checked out the tree before you started auditing it.

Note: Trees that have been checked out, may also be released by clicking the
Release Tree link on the Tree Manager page.

Click the *Tree Utility list.
| Tree Audits e
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Step Action
36. On the Tree Utility dropdown list, click Remove Tree Reservations.
Remove Tree Reservations
37. Remove Tree Reservations, cancels the current checkout of the tree. This utility is

helpful because if you try to audit or repair any trees that are currently reserved, the
audit or repair utility will skip the reserved trees.

38. The Tree Name "UPKTEST" and SetID "03200" has already been entered for you.

39. At this point, you would click the Run button to run the process to remove
reservations from the tree.

However in this lesson, proceed to the next step of how to select the appropriate
corrective action or utility.

40. This type of Audit Report is generated after the repair process (Tree Audit) has
been run.

It is important to review it to determine the appropriate corrective action.

41. The Report Content displays more detail regarding the error.

42. The report identifies that Node 2017 on the tree requires updating. Take the
appropriate actions as noted in the explanation box above.

Node has no child nodes or detail values specified
Help

Reports on nodes on a detail value Iree (summer) that has neither child nodes under t, nor detail values. For
summer trees, all nodes should either have child node(s) and/or child detail value(s).

Audit Report Find | View All First ' 1 0f 1¥) Last

Sefld- 03200 SelCniriValue: <NONE> Tree Name: DEMO_NEW_TREE Eff Date: 2015-01-01
Results Personalize | Find | View Al |E0 [ First @) 1071 % Last
Node Name

2017

H100% v
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Step Action
43. Click the OK button.
44, Depending on the repairs needed as indicated in the Tree Audit report, you would

select the appropriate
option from this Tree Utility dropdown list or make the adjustments directly to the
tree.

Select a tree utility from the following options:

» Tree Audits - Audits a selected tree or subset of trees.

* Correct Level Numbers - Ensures level numbers are correct.

« Correct Parent Node Numbers - Ensures parent node numbers are correct in the
tree node table.

* Delete Orphan Tree Objects - Ensures there are no orphan nodes or levels.

» Remove Tree Branches - Removes all branches from the selected tree.

« Remove Tree Reservations - Cancels all current checkouts.

* Reset Tree Node Gaps - Re-gaps a tree, so that intervals between tree nodes and

their node numbers

are evenly distributed.

« Update Tree Table Statistics - This program can be run whenever large changes
have been made to trees

or a large tree is imported or deleted from the database.

« Report Only - Select to run a report to view results prior to updating the tree. Not
available for all utilities.

45, Congratulations! You have successfully completed this lesson.
End of Procedure.

Section 6 - Working with Tree Auditor
Section 6 - Working with Tree Auditor

Once you have completed creating a tree and you have saved your tree as a draft, you
can have the TX Tree Auditor to verify that it meets the restrictions you set for it. For
example, the Summer Tree requires detail values for the nodes. The TX Tree Auditor will
verify that all detail values have been included. It will display the appropriate warning
messages if the tree setup information is invalid.

Auditing a Tree using TX Tree Auditor
Section 6, Lesson 1 Exercise - Scenario: Run a tree audit using TX Tree Auditor

The TX Tree Auditor audits tree based on specific to CAPPS business requirements.
Procedure

In this lesson, you will run a Tree Audit based on CAPPS business requirements.
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Faveorites .. Main Menu
Home ‘Worklist Add to Favorites Sign out

ORACLE’

Personalize Content | Layout (2) Help

®100%

Step Action

1. Click the Main Menu button.

Click the Arrow to scroll down.

Click the Tree Manager menu.
[ 73 Tree Manager v

4, Click the TX Tree Auditor menu.
[ = TX Tree Auditor |

The TX Audit Tree page is used to run an audit process for new or updated trees.

To run an existing an audit process with existing parameters, you would click the
Find an Existing Value tab.
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Favorites ~ Main Menu~ > Tree Manager ~ » TX Tree Auditor
Home Workdist Add to Favorites Sign out
ORACLE’
New Window | Help | I
TX Audit Tree
Enter any information you have and click Search. Leave fields blank for a list of all values.
Find an Existing Value Add a New Value
Search Criteria
Search by: Run Control ID begins with
[case Sensitive
Search ‘Advanced Search
Find an Existing Value | Add a New Value
#100% -
Step Action
7. However, to create a new process with unique parameters. This will start with

creating a new Run Control ID.

Click the Add a New Value tab.

| Add a Mew Value

8. Run Control IDs are used to run system processes.

A Run Control ID is an identifier that, when paired with a User ID, uniquely
identifies the process that is running.

The Run Control ID defines parameters that are used when a process runs.
Enter the desired information into the Run Control ID field. Enter "AUDIT".

Run Control ID:| |
9. Click the Add button.
Add
10. Tree Auditor page displays the Audit Scope, Tree Definition and Date Selection

parameter options.

11. The Audit Scope section will default to the Single Tree option.
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Step Action
12. The Tree Definition section available options are:

» Tree Name - Select a tree to audit or repair.

« Setld - Select the setID for the specified tree. The SetID field is a required field.

13.

The Date Selection section available options are:

« Effective Date of Tree - You can select an effective date to run the audit on a
single tree.

* As of Current Date - Select to audit trees which have the most recent effective
date.

« As of Specific Date - Select to enter a specific date. Only the instance of the tree
whose effective date matches the specified date will be audited.

« All Trees - Select to audit all trees. When you specify a specific tree, all instances
of the tree will be audited, regardless of effective dates.

Favorites ~ Main Menu~ > Tree Manager ~ » TX Tree Auditor
Home Workdist Add to Favorites Sign out

ORACLE

New Window | Help | Personalize Page |

Tree Auditor

Run Control ID AUDIT Report Manager Process Monitor

Audit Scope
@ Single Tree
Tree Definition

Tree Name: |DEMO_NEW_TREE @, Setld: 03200 @,

Date Selection

(@ Effective Date of Tree [01/01/2015 |3,

O As of Current Date
O As of Specific Date

O Al Trees

View Results

[5) Save | G Retumn to Search || Notify Eh Add

®100% -
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Step Action
14. Click the Run button after all of the parameters have been set.
Click the Run button.
15. The Process Scheduler Request page displays the process you are currently running.
16. Notice the Process List section displays the report description, process name,
process type and output format.

Process Scheduler Request

User ID TXTESTFNCO3 Run Control ID AUDIT

x
p

A

Server Name: v Run Date 067232015 x|[ |

v

Recurrence N Run Time 11:36:06AM Reset to Current Date/Time
Timezons[ 14,

Process List
Select Description Process Name Process Type “Type *Format Distribution

TREEMAINT TREEMAINT Application Engine Distribution

®100% v

Step Action

17. Click the OK button.
18. Jot down the Process Instance number, in this case, 1545315. This helps you

identify the process to check its status.
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Favorites~ | MainMenu~ > Tree Manager ~ » TX Tree Auditor
Home | Workist | AddtoFavortes | Sign out
ORACLE’
New Window | Help | Personalize P: |
Saved ‘
Tree Auditor
Run Control ID AUDIT Report Manager Process Monitor
Process Instance: 1545315
Audit Scope
Single Tree
Tree Definition
Tree Name: [DEMO_NEW_TREE @, Sefid: 03200 [
Date Selection
® Effective Date of Tree (01/0172015 |3,
O As of Current Date
O As of Specific Date
O Al Trees
View Results
[5) Save | [E" Retum to Search Eh Add
®100% ~

Step

Action

19.

To verify the process has been initiated, click the Process Monitor link.

rocess Monito

20.

Instance 1545315 displays on the first line with a Run Status of "Queued" and a

Distribution Status of "N/A".

Favorites ~ Main Menu~ > Tree Manager ~ > TX Tree Auditor > Process Monitor
Home Worklist Add to Favorites Sign out

ORACLE

New Window | Help | Personalize Page | I
Process List || Server List

View Process Request For

User ID[TXTESTFN(x|@,  Type v|[Last V| 15 Refresh
o — o o
Run Status| v Distribution Status ~| [ save On Refresh

Process List Personalize | Find | View All |E | B First @ 110 0710 Last
Select Instance  Seq. Process Type Process Name  User Run Date/Time Run Status Eg(rib”ti“" Details
1545315 Application Engine TREEMAINT  TXTESTFNCO3  06/23/2015113606AM CDT  Queued NiA Details
1545311 Application Engine TREEMAINT  TXTESTFNCO3  06/22/2015 8:54:08AM CDT Success Posted  Details
1545310 Application Engine TREEMAINT  TXTESTFNCO3  06/22/2015 9:47-00AM COT Success Posted  Details
1545300 Application Engine FS_CEBD  TXTESTFNCO3  0G/19/2015 237:47PM CDT Success Posted  Details
1545209 Application Engine FS_CEBD  TXTESTFNCO3  0G/19/2015 233:31PM COT Success Posted  Details
1545298 Application Engine FS_CEBD  TXTESTFNCO3  0G/19/2015 223:10PM COT Success Posted  Details
1545260 SQR Report GLS4002  TXTESTFNCO3  06/0172015103741AMCDT  Success Posted  Details
1545250 Application Engine FS_CEBD  TXTESTFNCO3  06/01/201510:17:18AM CDT Success Posted  Details
1645237 SR Report GLS4002  TXTESTFNCO3  05/25/2015 5:22:56PM COT Success Posted  Details
1545236 Application Engine FS_CEBD  TXTESTFNCO3 05252015 5:19:33PM CDT Success Posted  Details

Go back to TX Audit Tree
[5) save || =] Notify

Process List | Server List

®100% v
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Step

Action

21.

Click the Refresh button until the Run Status is 'Success' and the Distribution
Status is 'Posted'.

Click the Refresh button.
[ Refresh |

22.

Notice the Run Status has changed to "Success" and Distribution Status is
"Posting".

23.

Click the Refresh button.
[~ Refresh

24,

The Run Status is now 'Success' and the Distribution Status is 'Posted’, the
process ran successfully.

25.

Click the Go back to TX Audit Tree link.
|50 back to TX Audit Treq

Favorites - Main Menu~ > Tree Manager ~ » TX Tree Auditor

Home | Workiist | AddtoFavorites = Sign out
ORACLE

New Window | Help | Personalize Page | i
Tree Auditor

Run Control ID AUDIT Report Manager Process Monitor G

Audit Scope
@ single Tree
Tree Definition

Tree Name: DEMO_NEW_TREE @, setld: 03200 @,

Date Selection

(@) Effective Date of Tree |01/01/2015 |&,

O As of Current Date
O As of Specific Date

O Al Trees
View Results

[5 save |[EM Retum to Search |[=] Notify Ee Add

#100% -

Step

Action

26.

Click the View Results link.
iew Resultd
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Step Action

27. The Batch Report page displays the results of the audit.

The Report List section of the page lists the errors found during the audit process.

Favorites~ | Main Menu~ > Tree Manager - > TX Tree Audilor > Repair Tree Reports

Home Worklist Add to Favorites Sign out
ORACLE’
New Window | Help | Personalize Page | 5

Batch Report

Process Instance: 1545315 Run Control ID:  AUDIT

User ID: TXTESTFNCO3 Run Date/Time:  06/23/15 11:36:28AM
Show Reports Criteria

@ Reports with Data O Al Reports
Report List Personalize | Find | View All | C [E First 4 1011 % Last
Open Report Report Content Total Row Count
Open Report  Node has no child nodes or detail values specified 1

[@ Returnto Search | |=] Notify

H100% -

Step Action

28. Click the Open Report link.

29. The Report Content displays more detail regarding the error.

30. The report identifies that Node 2017 on the tree requires updating. Take the
appropriate actions as noted in the explanation box above.
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Node has no child nodes or detail values specified

Help

)
Reports on nodes on a detai value Iree (summer) that has neither child nodes under it, nor detail values. For
summer trees, all nodes should either have child node(s) and/or child detail value(s).

Audit Report Find | View Al First 4/ 1071 Last
Selld: 03200 SefCnirlValue: <NONE= Tree Name: DEMO_NEW_TREE Eff Date: 2015-01-01
Results
Node Name
2017

Personalize | Find | View All /G0 [ B First ¢ 1071'% Last

#100% ~

Step Action
31. Click the OK button.

[ ok |

32. Congratulations! You have successfully completed this lesson.
End of Procedure.
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