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Question:  When adding an asset, you can allow CAPPS to assign an asset number. 

Response:  True - CAPPS assign the next available Asset Identification number when you leave NEXT in the ASSET ID Field, or you can enter your own asset ID number.


[bookmark: _Toc453575071]Closing Depreciation

Question:  In CAPPS depreciation is closed automatically after 30 days. 

Response:  The Asset Management at your agency must close depreciation using the Close Depreciation page. 
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Question:  Depreciation is automatically run once a month. 

Response:  False - The depreciation calculation is run by the Asset Management team within your agency.

[bookmark: _Toc453575073]Designating Parent Child

Question:  In CAPPS how do you designate a piece of equipment as a component? 

Response:  The answer is: On the Basic Add page call up each item one at a time and add a Parent or Child designation and linking them together.
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Question:  In CAPPS, the Component 1, Component 2, etc. is called?

Response:  Parent/Child – In CAPPS related component equipment is linked using the Parent/Child field.

[bookmark: _Toc453575075]Recategorizing an Asset

Question:  In CAPPS once an asset is categorized into a group it cannot be changed.  

Response:  False. 
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Question:  In CAPPS assets can be received in the Basic Add page. 

Response:  False – An asset is received in the Purchasing Receipts pages.

[bookmark: _Toc453575077]Retiring an Asset

Question:  An asset is automatically retired based on the retirement date on the Basic Add page. 

Response:  False - To retire an asset, use the Retire/Reinstate page.
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Question:  CAPPS can track serial ID numbers of assets? 

Response:  True - Use the Serial ID field on the Manufacture/License/Custodian page at add a serial number of an asset.
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Transferring an Asset

Question:  When an asset moves to a different location or department CAPPS needs to be updated.

Response:  True - Transferring an asset is done in CAPPS using the Asset Transaction > Financial Transaction > Cost Adjustment/Transfer Asset page.
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