	Requisition Approvals
	

	Knowledge check
	



	
	Requisition Approvals

	
	Knowledge Check




[bookmark: _Toc453845453]Requisition Approvals Knowledge Check
[bookmark: _Toc453845455]Budget Inquiry

Question:  Budget Inquiry is not real-time.  The budget balances are as of the last month end close. 

Response: False - Budget information is real-time.  Whenever a budget inquiry is performed the balances are as of that second.
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Denial Notice

Question:  When an approver denies a requisition, how is the requester informed?

Response:  
· The requester should check Manage Requisitions daily to review the statuses of requisitions.
· The requester will receive an email message regarding the denial with comments from the approver.

The approver does not need to call or email the requester.  This is done through the system.
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Question: As an approver, how will I know that a requisition is waiting for my approval?

Response:  
· The approver will receive an email notification.
· The approver can check their Worklist.
· The approver can go to the Manage Requisitions screen.
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Question:  When a reviewer is added to the Workflow, the routing of the requisition stops with them and will not move forward until the Reviewer acknowledges that they have reviewed the requisition. 

Response:  False - Unless the requisition is put on hold by the approver, the requisition will continue to route to the next approver.  The Reviewer does not hold up the process otherwise.
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Question:  A purchase order creates an encumbrance.

Response:  True - A purchase order releases the pre-encumbrance and creates an encumbrance.
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Pre-Budget Checking

Question:  A pre-budget checking is done to check the budget for available funds at that moment but doesn't pre-encumber funds

Response:  True - Only Budget Checking pre-encumbers funds.
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Question:  What action creates a pre-encumbrance? 

Response:  Budget Check
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