[dapps

CENTRALIZED ACCOUNTING & PAYROLL/PERSONNEL SYSTEM

CAPPS Desk Aid

Onboarding New Employees

Note: This Desk Aid was written to the specifications
of CAPPS Central agency modules and may not reflect
the unique process variations implemented by
individual or non-Central agencies.
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CAPPS Central Desk Aid

Onboarding New Employees

This desk aid guides users through accessing, creating and managing the CAPPS processes for onboarding new
employees. The multiagency usage template that includes common statewide new employee forms offers the
following benefits:

e Access to documents downloads, updates, uploads and acknowledgments.
e Usability for tracking documents.
Although the OnBoarding module is optional for new employees, it allows new employees to expedite the
employment process and helps administrators meet agency requirements for new hires. Additional offerings:
e Fluid dashboards, pages and insights for reporting.
e Integration within CAPPS HR/Payroll and the Employee Self Service dashboard.
e Access to standard HR/Payroll forms, including the option to store and maintain forms.

e Ability to send standard email notifications (initial, reminders, overdue) for employees and
administrators.

Navigating to the OnBoarding Module

Administrator Access

Onboarding administrators can access the following sections through the Workforce Administration dashboard:
e Employee Documents
e Manage OnBoarding Event
e OnBoarding Status

Navigation
Dashboard: Workforce Administration; Tile: Manage Human Resources; HR Administration; OnBoarding

HR Administration

Manage OnBoarding Event

Find an Existing Value ) il @ b bt

Ssaich Critedia

Enllet iy mioirialicn you hive nd dieh Sparch Ledve Sald Blank 154 3 b5l of M valued
i

T} Moceal Searchis | Chooss om recent searches w| & Saved Seaiches | Chooss fom waesd searches w| &
'k' Ombtoardng -

Empd I0x sl il g Recard - w

Lot il il w1 s Beged wih

Swcond Lasd Mams = ARprigie Charscier Rame tegrawth v
Ernpleyes Diocurments Blickils Hams [ ganirstionsl Relstonship: | = » -
anage OnBoarding Event | Phatarss % Lisat g el Diepartmasrd St 1 Begera wih [+]
CrBowsng S Depariment [e——— a Company Ep——

D . o frwes cpbons
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oyee Access

Navigation
Dashboard: Employee Self-Service; Tile: OnBoarding; OnBoarding Activities

1.
2.

Configurations and Setup

The OnBoarding module is configured for the multiagency usage template, statewide forms and common benefit
documents. These documents and forms are stored within CAPPS HR and maintained by the CAPPS Recruit team:

Note
withi

Onboa

Select the OnBoarding tile.

Select Get Started. OrBosrang Acoves

Get Started

e

|

—o r— 1

Select ## (number of) Steps Remaining.

OnBoarding Activities

N e

b
( W 27 steps Remaining
4

Note: The Steps Remaining option is only available when the employee completes one or more steps.

After making the selection, the CAPPS OnBoarding_Statewide (process) page displays.

CAPPS OnBoarding_Statewide_v1

[pe:!
/™4l Oirector vt

Weicome to the Agency Welcome to the Agency
© Visted

1@ you fa select the "Mark Completa” button when you have completed that task

Direct Deposit form
© Not Star

Direct Deposit Authorization

Form W-4

Automatic 401(k) Enrollment (PDF)

DPS Parking Application (PDF)

State Building Electronic Access Card (CP-6) Form (PDF)

Employee Emergency Data (PDF)

Careworks — Employee Notification of Network Requirements (acknowledgment) Form (PDF)
Careworks — Employee Notification of Network Requirements (packet) (PDF)
ERS — Benefits Election Form (PDF)

ERS — Dependent Child Certification Form (PDF)

ERS — GBP Supplemental Information Form (PDF)

ERS — Notice of Privacy Practices (HIPAA) Form (PDF)

ERS — Notice of Privacy Practices (HIPAA) Acknowledgment (PDF)

ERS — Tobacco Use Certification Form (PDF)

ERS — TexaSaver Get Started (PDF)

ERS — TexFlex Authentication to Release Personal Info Form (PDF)

ERS — TexFlex Dependent Care FSA (PDF)

ERS — TexFlex Enrollment_Change Form (PDF)

ERS — TexFlex Flex Spending Accounts (PDF)

: The Direct Deposit Authorization form and Form W-4 routes the new employee to the applicable page
n CAPPS Employee Self Service.

rding New Employees Aug. 10, 2026 Page | 2
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Preboarding

Preboarding Documentation

The Preboarding process assists agencies requiring standard and/or agency-specific documentation before the
employee’s hire date. The CAPPS Recruit team can provide recommendations and guidance to agencies that
require preboarding documentation.

Agencies can also manage the Preboarding process without using the OnBoarding module:
1. Agency determines the applicable documents required for preboarding.

Agency specifies the list of required pre-employment documents.

Recruiting user attaches the required documents during the Prepare for Offer step.

Applicant accesses and completes the required documents.

vk N

Recruiting users will:
O View and download the completed documents saved by the applicant.
O Export and save the completed documents outside CAPPS, as applicable.

O Verify the applicant’s contact information:
= Registered Online (value of Yes)
= Preferred Contact (value of Email)
= Notify Applicant (value of Enabled)

Prepare Job Offer
umer vewans
Offer Detalis Approvals
Job Opening 100021 Program Specialist IV-Offer a
*Pot Q Program Specialist IV :':
1573 Program Speciaiist IV »
1573 Q| Program Specialist IV Busine: 2
ofs 030372026 .
Q . 03/10/2026 B @ De
2 Es
*Future Salary Grade |20 Q ; -
wow YL 030102026 (] % Accept
Future Salary Step Q e _Exteral Applicant w Repdt
*Hiring Manager Q o
Email
*Recruite Q @ Notity Applicant flPersonal Data Required for Preboarding
Status 010 Extend
Reason
Created By
Job Otfer Components © Offer Letter O
~Component *Offer Amount Vayment  Cumency | Frequency “Pay Group Offer Letter OF1 v ke e &
Letter
Base Salary v bYs Cash uso Monthly MON Q i}
Add Offer Companent
Attachments
Comments ©
Type Description Details n:‘qzxa
an
Attachment Sampie - Job offer Letter Test_HRS_OFF_LET pdf 1]
Attachment l Sample Preboarding Docume Preboarding_POC. docx I a
Added By
Last Updated By
Another Comment Add Apphcant Attachment ‘ | 4d Organczational Attachment |
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Preboarding Delivered to Applicants
Preboarding documents can be sent to applicants by either:

e Post — Routes the pre-boarding documents to Candidate Gateway (preferred path) where all
notifications and documents remain within CAPPS.

e Email Applicant — Routes document to the applicant’s email address, which results in all notifications
and documents remaining outside CAPPS.

[Prepare Job Offer
”
E3)
ave - D ~on I - I —
Post (Candidate Gateway)
On the Prepare Job Offer page, the recruiting user will:
1. Select Post.
The Post Online Job Offer page displays.
2. Review all sections and attachments.
3. Select Submit if the information is correct.
Select Cancel to make changes.
Post Online Job Offer
Review and Submit posting for this online job offer If the information is correct. To make changes. select Cancel to retum to the offer
Offer Details
Job Offer Components
Component Offer Amount Payment Mode  Curency Froquency
Base Salary 6000 0000007] Cash uso Monthly
Type Description Details Action Required
Altachment Offer Letter
Amachment Preboarding Forms Preboarding POC docx
Onboarding New Employees Aug. 10, 2026 Page | 4
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Candidate Gateway routes the preboarding documents and sends the applicant a notification with
access instructions.

SAMPLE NOTIFICATION
Dear <Applicant>,
Congratulations! We are delighted to extend to you an offer of employment for the position.
Job Opening ID: 100142 Financial Analyst II
The details of your job offer can be viewed by selecting the link. This job offer will expire on 20XX-XX-XX.

DIRECTIONS:

1. Select the below link to access our careers site.

2. Sign In to access your account using your User Name and Password.

3. View your notifications.

4. In the notifications list select the 'Job Offer' link.

5. Review the offer details and follow the instructions to accept or reject the job offer.
https://erphcmonsbsx.cpa.texas.gov/psp/pshcmsbx2/EMPLOYEE/HRMS/c/HRS HRAM.HRS APP SCHJOB.GBL?Page=HRS APP SCHJOB&Action=U&FOCUS=Applicant

Thank you.

Viewing Preboarding Documents

After receiving an email from CAPPS Recruit, an applicant can begin the onboarding process. The
email attachment includes instructions and links.

SAMPLE EMAIL
CAPPS Recruiting — New Employee Orientation

Dear {Applicant Name},
Job Opening: {Job Opening ID} {Agency Acronym} — {Job Opening Title}
Document Due Date: {Offer Expire Date} Document Count: 5

Please access each of the documents listed below and complete them as part of your New Employee Orientation requirements, and then save
the completed form to your PC as a .PDF file (e.g. sometimes you will have to use the Print feature in your browser to create a .PDF file), and
then upload each of the completed .PDF forms to your application for this position by the Due Date shown above:

Preboarding Instructions Hyperlink
Document Name

USCIS 19 form Use the hyperlink to access the form, and https://www.uscis.gov/sites/default/files/document/forms/i-9.pdf
complete the document, and save it to your
PC as a .PDF, and then upload it to your
application.

Form I-9 Instructions | For reference purposes when completing https://www.uscis.gov/sites/default/files/document/forms/i-Qinstr.pdf
the 19. Do not upload this to your
application.

IRS W-4 form Use the hyperlink to access the form, and https://www.irs.gov/pub/irs-pdf/fw4.pdf
complete the document, and save it to your
PC as a .PDF, and then upload it to your

application.
CAPPS - Employee Use the hyperlink to access the form, and https://comptroller.texas.gov/forms/70-223.pdf
Confidential complete the document, and save it to your
Information PC as a .PDF, and then upload it to your

Agreement (CTIA) application.

To view the job offer letter and complete the pre-boarding documents, the applicant will:

1. Loginto Candidate Gateway.
The My Job Notifications page displays.

My Job Notifications

My Job Offers
Job Title JobID Status Location Offer Date Expiration Date
@ Financial Anlyst Il 100142 New Austin,Dallas Fort Worth 1010112025 10/03/2025

My Notifications

Subject Status Date Received
You have a job offer Financial Anlyst Il (Job ID 100142) New 10/02/2025 9:16AM
You are invited to apply for a job: Financial Anlyst Il (Job ID 100142) New 10/01/2025 10:34AM

@ You have a Registration Confirmation notification New 07/1772025 1210PM

Onboarding New Employees Aug. 10, 2026 Page | 5
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2. Select the job offer notification.
The Job Offer page displays.

Job Offer

Wa'd like 1o hire you for the following position:
Job Title Financial Anlyst Offer 1D 1091
JoblD 100142 Offer Date 100172025
Expiration Date 10032025
Hars's what you need 1o da
1. Review the job ofer
2. Eiher accept of raject the ofler
3 Return any documents 1o your recruiter
4 Provide addisonal informaan about yourself (optional)

« Step 1: Review Offer

Action Required  Type Details
Document Offer Latter
A Document Prebaaiging Fomrs

 Stap Z: AcceptReject Offer

Comments

| acknowledge that | have reviewed and understand the job offer details. for the position isted
Accept | Rect
 Step 3: Return Documents

“You have not retumed any documents

88 Document

 Step 4: Personal Data

After accepling the job offer, please take with about yoursell will ba wsed 10 conple

process of entering you into our HR systems. Thank you.
Hational ID

Provide your primary national identification details. This information is collected a5 part of the Organization's pee-boarding process It s required 10 compiets tis se<tion
£ Navonat

Driving Licensa

Provide your Driving License dedails in the country the job is offered This information is collected as part of the Organization’s pre-boarding process.
‘Aad Drving License

Date Of Birth

Provide your Daste of Bith and Place of Birth details This informason ks collected a3 part of the Organization's pre-boarding process it s required o complete this. section

£t Date Of Bith € 2

3. Follow the instructions (including downloading the pre-boarding documents to a local
device for completion).

4. Select Add Document to upload completed documents.

(Candidate Gateway uploads the preboarding documents to the Attachments section on
the applicant’s application.)

Recommend adding insiructions for the Appicant to et the
Descrioton 10 give the attachment a meanngtul description to
that it s intuitve 10 the Recrulter, something iike

Note: We recommend providing the applicant with
instructions for using a standard naming convention
when uploading completed documents.

{40 1D) - (Form Name) - {Appicant Name) - Form Name POF
100142 - 19 - Doug Applicant POF

The file name displays for recruiting users.

5. Select Send to Recruiter.

et omer

W' B 10 b you bos e Follomieg posiion:

o

waias
10832028

=
~ Siep 3 Return Documents
BT

— — e

« S1p & Parsonsl Da

plaase uks & Th infermaton wl be o R syvtems. Thanik you
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Email Applicant

To send email correspondence to an applicant:
1. Navigate to the Prepare Job Offer page.

2. Select Email Applicant.
The Send Correspondence page displays.

Send Correspondence

i Applisant Name Job Opening

10082 . No Job Opening Selected

Message Type and Method
Contact Method | Email v

Latter ¥

Recipient Information

To @
ce
Bec a

Include Interested Parties

Sender Information

From

Message
“Subject |Probaarding Actritias
“Access | Public v

“Message |Please raview the attached Offer Letter, and also complete the o
Prabaarding Forms also attached by the Dus Date shawn on the
Preboarding form

Artachments

File Name Description

Preboarding_ POC docx i Preboarding Fomms | [i]

2025-10-01-13 32 12.0000001 Offer Letter o

[ Add Attachment ]

I Preview ]I Send ] Cancel |

3. Complete all the required fields in the Message section:
e SUBJECT
e ACCESS
e MESSAGE (body/content)

4. Select Preview.
The Applicant Recruitment page displays.

Applicant Recruitment

ISend Correspondence Preview

Message
Dear t

Plaase review the attached Offer Letier, and the Preboarding F iso anached by the Dus Date
shawn on the Praboarding form

Thank you.

Onboarding New Employees Aug. 10, 2026
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5. Review the email.
6. Select Return.

7. Select Send.
The applicant receives the email notification with the pre-boarding documents.

Offer Letter and Preboarding Forms

~ @ © Repy | % Repiyal | 3 Fommand | [+or
@ cappsrecruiting@cpa texas.gov < it y
oy To keep ——

[}

M0001027HAS_OFF_LET.nf 5KB ~

Dear
Please review the attached Offer Leter, and also complete the Preboarding Farms also attached by the Due Date shown on the Prebaarding form.

Thank you,

Managing the OnBoarding Processes

HR administrators can manage the OnBoarding processes using these menus:

e Employee Documents
e Manage OnBoarding Event
e OnBoarding Status

HR Administration
Manage OnBoarding Event
Find an Existing Value [ T80 8 M Vel |
Seauch Criteria
e sy mraston yoe B s ik Search. Lees Sk bank ot 4 i of b ahaen
| ’
O T R ——————— w| & [ taved Seaches | Chusoen vom vaved saarches vl &
:
Nams [Fe—y
Second Lant Rame: | bognt wih v
Erpzyes Docarerts bogen v v
Manage OnBoardeg Event | bogans i ¥ Q
OrBomsng Satu Departrear [r——— q
D T —

Employee Documents

The HR administrator accesses the completed onboarding documents on the Employee Documents page.

HR Administration

Employee Documents

 OnBoardwing
= —
Agsea 03230028 737 03004 - |
e Added 03232028 736 410 - )
Empioyee Documents. |

Manage OnBoarding Event

OnBoarding States

HR administrators will:

1. Use the Search (magnifying glass) on the Employee Documents page to find documents saved by the
employee ID (EMPL ID).

2. View the employee’s completed documents, even if the employee did not mark the step as Completed.

Onboarding New Employees Aug. 10, 2026 Page | 8
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3. Download all completed documents in the employee’s personnel folder (as of the completion of the

onboarding process).

Notes: CAPPS accepts all common file types with no file size limitations.
If corrections are necessary, employees can upload a new document.

iR Administration

Employee Documents
Find an Existing Value

Search Criteria
Enter any nformation you have and chck Search Leave fieids biank for 3 kst of a8 vaues

©) Recent Searches | Choose fom recent searches v 7
I = m—
,,,,, s
.
—

egins with v Q

hes | Choose from saved searches v &

23t Name boging wih v

begins wih v

begins wih v

begra wen v Q

tegory: | begns win v Q

Show fewer options

i

Manage OnBoarding Event

The administrator validates the status of the employees’ onboarding process before executing an OnBoarding
Event (Active OnBoarding Process). The Manage OnBoarding Event page is used only when the administrator
needs to restart or manually delete the onboarding process.

CAPPS sends the employee an email notification for both events. In addition, onboarding administrators receive
an email about the completed processes.

Notes: Each agency determines if a new onboarding process is required for employees who are promoted or
for other types of hires that use the Action Reason Code 010 (new hire) or 012 (rehire).

Example: The employee was promoted and all the onboarding documents are required.
The administrator can delete the event or mark the documents as completed.

CAPPS manages the beginning and end of onboarding processes for newly hired and terminated employees.

If an employee does not complete their onboarding process, the system deletes it on the employee’s
termination date.

To execute either onboarding event:
1. Access the Manage OnBoarding Event page.

2. Enter the employee’s search criteria.
We recommend searching for the employee using the Employee ID (EMPL ID) field.

Onboarding New Employees Aug. 10, 2026 Page | 9
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3. Select Add a New Value to view the search results.

HR Administration
Manage OnBoarding Event
Find an Existing Value [T @Add a New vatue ‘
(“:‘::1'1’:'::'::' you have and cick Search Leave fields blank for a kst of al values
) Recent Searches | Choose rom recent searches vl Z [ Saved Searches | Choose om saved searches vl
[: OnBoarding n
— e Lot ome —T
Second Last Name: | begins with v Alternate Character Name begins with v
Emgloyee Documents Middle Name: beging with v Organzational Relatonship: v v
RS | Oaparbment 800 — a
OnBoarding Status Department begins wih v Q Company begins wih v
D Show tewer opbons
[ .
4. Select Save to start the onboarding process.
Manage OnBoarding Event
Template Assignment
gtz S——_
Select Delete to cancel the onboarding process.
OnBoarding Status
There are four onboarding statuses:
e Canceled
e Completed
e In Progress
e Not Started
SnBoarding Status
View OnBoarding Status

Note: We recommend opening the STATUS drop-down menu for searching.

Onboarding New Employees Aug. 10, 2026 Page | 10
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Onboarding Process for Employees

Note: Agency users will be trained on the following processes:

e Immediate action: Agency administrators must verify the employee’s business email account is set up and
the employee is trained on how to access and use it (since the employee must immediately navigate to the
onboarding section to begin the onboarding process).

e Email trigger: Once the employee begins the onboarding process, it triggers sending the onboarding email
notification to the employee and agency admin users.

Navigation
Dashboard: Employee Self Service; Tile: OnBoarding
The OnBoarding tasks display in a preferred order of completion, but the onboarding process is configured

nonsequentially, so employees can complete agency-specific documents in any order.
[CAPPS OnBoarding_Statewide_v1

"a Deector Vi

Weicome to fhe Agency ~ Weilcome to the Agency
® Vietes

Instructions - New Employee Welcome!

Aack Compien >

Ve ave very excited to have you 08 our lean
Employee Canficental b Yy

Information Agreement 20 e%5rt 10 sreartne e 0NDOINENG Drocess you have Deen Ssgned several Lisks 10 complete Each task wil requare you 10 sekect e Mark Complete” tutton when you have compieted that task
© Nt Sanee

Emergency Data $heet Note: Mary of Pase Lasks 3re trme seasbie Unimery comploton of Lasts Coud Geldry processing of your Eanetts ind pay
O Not Smtes

Wée ace 50 hagpy you have decided to join our great agency!

Direct Deposit form Pioase €0 001 hestale 15 contact B Humn Rescurces ofice (f yOU have any Quessons.

© Mot Siates

fax Withbolding

matic 401K Enroliment
© Not Sanes

Benefits Election Form
© Not Stated

State Buslding Edectronic
Access Card
© Net Sates

OnBoarding tasks:

e Welcome to the Agency

Instructions — New Employee Forms

Employee Confidential Information Agreement
Emergency Data Sheet

Direct Deposit form

W-4_Tax Withholding

Automatic 401k Enrollment

Benefits Election Form

State Building Electronic Access Card

As the employee completes each task, the system records the employee’s actions. Specific icons display indicating:
Not Started (open circle outline)

Visited (solid green circle)

Complete (green checkmark)

Required (red asterisk)

\ Note: CAPPS OnBoarding is not configured for a required step.

Process Steps

The onboarding process is comprised of multiple steps or actions and includes several informational-pages:

e Informational or Instructional
Data Entry (Employee Self Service)
Download and Upload

Download and Acknowledge
Summary

Onboarding New Employees Aug. 10, 2026 Page | 11
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Informational or Instructional Pages

These pages provide general information or instructions for completing documents; they are read-only

and require no action.

When the employee begins the onboarding process, the system-generated Welcome to the Agency

page displays.

CAPPS OnBoarding_Statewide_v1

]
4 o

-
Welcome to the A Wel to thi
B ency lelcome to the Agency

insirucions - New Employes Weicome!

@ Moot Started
Wie are very exciled 1o have you on our lesm!
Employee Confidential " ¥

Information Agreement
O ion Seamaa

Emergency Data Sheet

© Nt Started
We are s happy you have decided lo join our greal agency!
Direct Deposit form Please da nol hesilate lo contact office i you b
© Mot Started

W4_Tax Withhalding
© Mot Started

Automatic 401K Enroliment

Note: Many f INese 1a3ks 2re lime sensitive. UIBIMEly EBmieton of 1asks eauld delay Processing of your Bnefts and pay

In an &fon 10 sreaming the GRBOSITING PrOCESS you Mave Deen 3sSigned several 13sks 1o complete. Each task will require you 10 select the "Mark Complets” bullon when you hawe completed Inat lask.

Data Entry Page

The onboarding process integrates with Human Resources (HR) functionality, allowing employees to

enter personal data for:

e Direct Deposit Authorization

ICAPPS OnBoarding Statewide vi

Direct Depostt Exempe ]
Emergency Data Sheet
& Compis

prespe— (=]

- vass

Exemgt Reasan

W4_Tax Withhoiding
© Nt S

Automatic 441K Enrosiment
© ot St

-
g,
e

‘Welcome 10 1 Agency Accounts

=

—

Farms. Payment Method Routing Numbeer ‘Account Number Accoumt Type

- . . .

S

oo ——

=

e W-4 Withholding Certificate (Form W-4).

FAPPS OnBoarding_Statewide_v1

i

Weicome to the Agency
Viskes

. W-4 Withholding Certificate

Instructions - New Employee
Forms

Emergency Data Sheet

Step 1: Porsonal Information
© Complete P

Direct Deposit form
L

I W4_Tax Withholding I
® Visted

Automatic 401K Enroliment

Does your
SSA 31 800-772-1213 0r 9O 10 WHW.552.02

Step 2: Multiple Jobs or Spouse Works

Social Security Number ——

© Not Started The correct amount of Gepends on income earned from all these jobs
l O View Instructions
Benefits Election Form e R VG PRI P Y

® Vistes
Empiloyee Confidential Complete Foem W-4 50 hat your employer can withhold the comect federal income Lax from your pay.
Information Agreement Your wihholding is subject 10 review by the IRS yww s gov

© Compiate

naeme match the name on your social security card? I nol. 1o ensure you get credit foe your eamings, contact

Cornplete Bus step f you (1) hoki more Bhan one job a1 a Bme, of (2) are married filing jointly and your spouse also works
whholding

modules.

Note: CAPPS HR/Payroll users can view employee data using navigation paths within the HR or Payroll

Onboarding New Employees

Aug. 10, 2026
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Download and Upload Page

The majority of the onboarding steps are configured for employees to:

e Download documents
e Complete documents
e Upload documents

Dependent Child Certification Form
$tep 1 - Download Documents
Piease Gounkoad the tosowng isted Cocuments Those Gocuments requirng Updates can be uploaded n the Requred Documents 1o Acnowledge | Upioad tatie

Document / Descripbon File Name Action

TX_ERS_Dependent Child Certification Form
ERS_._Dependent_Chid_Certfication_FF orm pof
ERS_Dependent Chid Centfication Form

Step 2 - Acknowledge / Upload Required Documents
You must acknowieoge of UpKoSE The inted documents

Document / Description File Name / Attached On Acvon

TX_ERS_Dependent Child Certification Form
i [ |

Download and Acknowledge Page

Some of the onboarding steps require employees to download and acknowledge documents. After
downloading the document to a device, the employee reads the document and selects Acknowledge.
The system timestamps the employee’s acknowledgment.

R

C—1

Summary Page

The Summary page provides the employee with an overview of the onboarding process, and the

employee must complete all steps to complete the onboarding process-. Features include:

e The status of each step
e Navigation to access specific steps
e A Mark Complete feature

CAPPS OnBoarding_Statewide_v1
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TexaSaver Get Started Piaase review al the tasks and compiele al he assigned fasks. Once al Ihe assigned lasks have been comgieled, “Mark Completed” Process.
© ot Sixind
Note: The OnBoarding the il close, once you
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